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Plattsmouth Community School District Mission Statement
Working in partnership to ensure academic achievement, responsible behavior, and civic engagement.
Cass County/Plattsmouth Early Childhood Program Mission
To create a foundation for success through creative, interactive, and intentional experiences that build positive
relationships, develop independent problem solvers, and foster each child’s learning potential while displaying
empathy, tolerance, and appreciation of differences.
Cass County/Plattsmouth Early Childhood Program Vision
Students who attend the Cass County/Plattsmouth Early Childhood program will have effective social skills that
allow them to accept others, be cooperative, and appropriately accommodate individual needs and
perspectives. Our students will be able to recognize problems as well as identify and persistently work towards
solutions. They will be creative, flexible, and critical thinkers who inquire about the world around them. Students
will be independent and dedicated to ongoing learning and recognize the importance of doing things to the best of
their ability.
Cass County/Plattsmouth Early Childhood Program Beliefs
•

Each child has the ability to learn and apply knowledge through new experiences to achieve success.

•

Promoting independence through structure, as well as tools and materials that are based on children’s
interests, is essential for learning.

•

Children learn by exploring with hands on learning activities that inspire curiosity.

•

The cooperative efforts of students home, family, school, and community are essential for success.

•

Children learn best through balanced comprehensive services including all aspects of the child; child led vs.
teacher led instruction, health & nutrition, family & child.

•

Children have a variety of languages in which to express ideas and need open-ended materials to express
their languages.

•

Children are capable of accommodating and accepting individual needs and perspectives while using social
skills to solve problems.

•

Providing structured opportunities that allow children to make discoveries, solve problems, and challenge
creative thinking is essential to an effective early childhood learning experience.

•

Intentional, aligned, and systematic learning opportunities provide an effective foundation for children.

•

Monitoring of progress and differentiating instruction is important for developing individual students to
their full potential.
Welcome

Welcome to our early childhood program! We hope that this handbook assists you in the policies and procedures
that you need to follow in order to meet the requirements of Head Start and to provide your child with a
complete early childhood experience. The PECC/Cass County Head Start education program offers many
opportunities for children to develop socially, intellectually, physically and emotionally in a manner appropriate to
their age and stage of development. Our program provides an organized series of experiences that are designed
to meet the individual needs of the children and families that we serve.
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The Head Start program is unique from any other preschool or childcare setting. Head Start is a comprehensive
child development program that serves children ages 3-5 and their families. It is child-focused and family
centered. Head Start also provides a range of individualized services in the areas of education and early childhood
development, medical, dental, mental health, nutrition, parent involvement, and disabilities. Head Start programs
are required to follow a set of performance standards. The Head Start Performance Standards are designed
ensure that the Head Start goals and objectives are implemented successfully, that the Head Start philosophy
continues to thrive, and that all grantees or delegate agencies maintain the highest possible quality in the provision
of Head Start Services. The Plattsmouth Community School District is our grantee agency.
Plattsmouth Board of Education Policies
Please note that the Plattsmouth Early Childhood Center and Cass County Head Start are part of the Plattsmouth
Community School District (PCSD) and, therefore, subject to all Plattsmouth Community School District policies
as approved by the PCSD Board of Education. These policies are available on the PCSD website at www.pcsd.org
under the Board of Education link under the About PCS tab and in the Policies file on the left side of the page.
Residence and Eligibility for Early Childhood Programs
Children are eligible for the Head Start Program if their family resides in Cass County. Children who are eligible
for special education services must be served by the school district in which they reside. Children with special
education services may receive services outside their district only with the permission of their resident school
district. Children in the Plattsmouth Early Childhood tuition classrooms (paying program) must be residents of the
Plattsmouth School District or must be planning to option their child into the Plattsmouth School District upon
kindergarten enrollment. It is the responsibility of the family to report any change of residence to the PECC office
immediately.
Preschool Program Description and Contact Information
Plattsmouth Early Childhood Center (PECC)
902 Main Street, Plattsmouth, NE 68048
402-296-5250
Pam Dobrovolny, Early Childhood Director
Extension #2619
The Preschool Program will provide the children with developmentally and culturally appropriate curriculum
practices and assessments in a play-oriented learning environment, which facilitates the optimal growth and
development of children with opportunities for age-appropriate learning experiences through active involvement
with people and materials. Family literacy is a part of the program which involves parents and children in
interactive literacy activities; training for parents regarding how to be the primary teacher for their children; and
parent literacy and age-appropriate educational activities to prepare the child for success in transitioning into
school and life experiences.
Early Childhood Staff
All the Early Childhood teachers hold Nebraska teaching licenses (four year degree program) for Early Childhood
Education and/or Early Childhood Special Education. Additional para-educators will be present in each classroom
to ensure a ratio of at least one adult for every ten children with a maximum group size of 20. Other support staff
may include a Family Support Advocate. Health and Nutrition services are monitored by a school nurse. Other
staff members include: Speech Language Pathologist, Physical Therapist, Occupational Therapist, Vision Specialist,
ELL support personnel, school Psychologist, and a Dietician for those children/families qualifying for services.
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Curriculum, Daily Routine, and Assessment Section
Curriculum (Head Start Performance Standard 1302.32(a))
The Plattsmouth Early Childhood Center/Cass County Head Start has chosen Scholastic Big Day for PreK by Anne
Cunningham, Ph.D., Nicole Andrews, Ed. D., Maria Elena Arguelles, Ph.D., and Julie Washington, Ph.D. as the
instructional resources for our program. Big Day for PreK is a comprehensive program that embraces children’s
natural curiosity and encourages them to explore, play, and learn about the world around them.
Big Day for PreK’s approach to learning is grounded in cognitive research and builds on young children’s knowledge
of and curiosity about the world around them. The comprehensive curriculum is designed to ensure that children
acquire new knowledge, skills, and understanding each day through hands-on experience, purposeful play, and
teacher-led instruction. Big Day for PreK learning experiences integrate all domains, including social-emotional
development, oral language, literacy, mathematics, science, social studies, art, and physical development.
Big Day for PreK is inclusive, has goals and objectives that are developmentally appropriate and compliment/align
with the Head Start Performance Standards and other regulations including the Head Start Early Learning
Outcomes Framework: Ages Birth to Five and the Nebraska Early Learning Guidelines.
Elements of the Daily Routine
Classrooms follow a predictable sequence of events known as the daily routine. This provides a structure within
which children can make choices and follow their interests, as well as be introduced to both academic and social
skills through direct instruction. While each classroom decides on the routine that works best for its setting,
schedule, and population, the following segments are always included during the program day:
§

§

§

§
§

§

Greeting/family connection time: Greeting/Family Connection time is an opportunity to build
relationships with both students and their parents. All parents/caregivers must sign the child in and out
when they enter or leave the preschool area. Parents/caregivers and students are greeted and welcomed
to the preschool setting. This is a time to answer questions and share insights through the eyes of the
parents and teacher.
Small group time: Small group time allows each teacher to meet with a small group of children
working on a planned lesson. The teacher introduces the experience to extend learning, build on
previously shared skills, solve problems and/or assess individuals. Although the adult chooses and
introduces the materials, he or she may encourage the children to experiment with the materials in a
variety of ways.
Large group time: Large group time builds a sense of community. The children and adults come
together for movement and music activities, storytelling, and other shared experiences. Children may
have opportunities to make choices and play the role of leader or be engaged with direct instruction that
is aligned with preschool targets. At large-group time, all the adults and children in the group get
together to introduce academic or social skills through direct instruction. By going over the calendar or
daily message, listening, telling, and re-enacting stories, singing songs, doing finger plays, dancing, playing
musical instruments, exercising, playing games or re-enacting special events, each child participates in the
large group, sharing ideas and learning from the ideas of others.
Transition time: Transition time is the orderly and predictable movement from one activity to
another throughout the course of their school day. This routine provides opportunities for the child to
develop self-regulation and social skills or reinforce pre-academic skills.
Plan time: Children indicate what they plan (choose, want) to do during center/play/work time in a
small group. Planning typically focuses on what children plan to do first during work time. Adults try to
understand each child’s plan and often try to help children extend their plans by encouraging discussion of
the area in which they intend to work, the materials they plan to use, and the friends they will involve.
Center/play/work time: Center/play/work time allows children to interact with materials in a
variety of interest areas. Children implement their initial plans and it is common for young children to
engage in many different activities over the course of one work time. Center/play/work time is the
longest single time segment in the daily routine, typically lasting around 60 minutes. Adults neither lead
work time activities nor sit back and watch them. Instead, they observe children to see how they
perceive information, interact with peers, and solve problems – and they look for opportunities to enter
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§

§

§

§
§

§

into the children’s activities to encourage children’s thinking, extend their play, and help them wrestle
with problem-solving situations. The children participate in a clean-up routine at the end of the work time.
Review time: All children should be involved in the recall process, which can occur in a small group or
large group setting. Recall can also take place individually with children during work time and clean up. A
variety of recall methods should be incorporated including speaking, writing, or drawing to enhance the
experience. For example, children might be encouraged to talk about the children they played with, what
they built or pretended to be, or the problems they encountered.
Meal time: Meals and snacks allow children to enjoy eating healthy food in a supportive social setting.
Meals are served “family style” trying to respect family customs as much as possible. The main goals are to
create a shared and secure sense of community within the program and enhance language development.
Meal times also offer the opportunity to work on a variety of developmental skills such as passing, taking
turns, maintaining a conversation, interacting with others appropriately, pouring, and using utensils.
Large motor time: Children and adults are involved in vigorous and often noisy play outside including
opportunities to run, climb, roll, jump, yell, and sing with energy. Teachers should provide a balance of
teaching new skills and encouraging child choice from a variety of interest areas such as dramatic play,
blocks, science, writing, and art activities. During extreme weather or other unsafe conditions, teachers
find an alternative indoor location for large motor activities. Children develop coordination, balance,
spatial awareness and strength through gross motor activities. Outside time also provides time for
coordinating both hands to manipulate large objects, continuing to develop body flexibility and
coordination, and learning to use indoor and outdoor gross motor equipment safely and appropriately.
Tooth brushing time: Tooth brushing follows a meal and assists in teaching the children healthy
habits. All children & staff will sit at the table and brush for two minutes, encouraging brushing of all areas
of mouth and tongue.
Rest time: Rest time provides an opportunity for children to take a break from the activities of the
day. Rest time usually occurs after lunch and lasts for up to 1½ hours. Children are encouraged to rest
quietly which could mean the child is sleeping, laying quietly on their cot, or engaging in a quiet activity
such as book browsing or puzzles.
Departure time: The teacher will converse with each parent/child as they sign their child out of the
classroom.
Assessment (Head Start Performance Standard 1302.33(a))

The Cass County Head Start/Plattsmouth Early Childhood staff assesses children’s development with
comprehensive observations rather than narrow tests, using the Teaching Strategies GOLD assessment. Observing
a broad range of behaviors over several weeks or months gives us a more accurate picture of children’s true
capabilities than tests administered in one-time sessions. Teachers and paraeducators record daily anecdotes
describing what children do and say. Three times a year, teachers review these anecdotes and rate each child at
the most accurate level he or she has demonstrated on the GOLD Developmental Continuum for 38 specific goals
and objectives items in nine areas of development: social/emotional, physical, language, cognitive, literacy,
mathematics, science/technology, social studies, and the arts. Children’s GOLD scores help teachers design
individualized learning opportunities tailored to their level of development. The Continuum follows ages birth-5 so
that teachers can build on the student’s current stage of development throughout their time in preschool. The
GOLD is also used to explain children’s progress to parents during conferences.
Program quality is assessed to ensure that young children participate in a high quality preschool program that
contributes to positive cognitive, social, and health outcomes. The Cass County Head Start/Plattsmouth Early
Childhood Program staff utilize the Classroom Assessment Scoring System (CLASS) to provide information
regarding classroom and program practices and quality. The CLASS is an observation tool administered by trained
and reliable observers. The measure is completed at least yearly in all classrooms and program results are posted
on the PECC website and shared with the Policy Council/advisory committee and Board of Education.
School Readiness
The Cass County Head Start/Plattsmouth Early Childhood Program has established school readiness goals which
are the expectations of children's status and progress across domains of language and literacy development,
cognition and general knowledge, approaches to learning, physical well-being and motor development, and social
and emotional development that will improve readiness for kindergarten goals. The school readiness goals are
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aligned with the Head Start Early Learning Outcomes Framework: Ages Birth to Five (HSELOF, 2015) and the
Nebraska Early Learning Guidelines for Ages 3 to 5.
The school readiness committee which consists of a parent representative from Policy Council/Parent committee,
members of the leadership team, and teacher representatives meets at least three times a year to review data and
update goals. The school readiness data is shared with Policy Council/Parent committee and the Board of
Education at least three times a year. The information is also on the PECC website and in the Annual Report
which is also posted on the PECC website.
Classroom Experiences
The following are standards that occur in each preschool classroom:
• There will be established interest areas:
o The classrooms will have clearly defined, well-equipped interest areas. Areas will be set aside for
books, computer, table toys, dramatic play, block building, sensory or science, literacy building,
pre-writing, and large motor development. Shelves are labeled with a picture of the item so that
students can find items and put them away independently.
• There is a daily “picture” schedule that is interactive in each classroom.
• There is a scheduled time in each day for outdoor play (when weather is appropriate) and large motor
development.
• Head Start component areas of Health, Nutrition, Mental Health, Dental Health and Safety are integrated
in the daily activities.
• Children participate in learning experiences that are held in both large and small groups.
• Children have an individualized curriculum.
• Transitions are planned. Transition times can be used to teach new concepts, to practice skills, and to
enhance creativity.
• Children will spend about one-third of their day in “free choice” or “center/play/work time.” This can be
provided indoors or outdoors if the weather is permitting. During this time children are given
opportunities to choose activities that interest them. Children make choices and select activities on their
own.
• Children are given opportunities on a daily basis for self-help skills (e.g., tooth brushing, washing hands,
feeding themselves during family style meal service, dressing themselves, etc.).
Positive Behavior Support (PBS)
One of the most important facets in the organization and operation of a preschool classroom is classroom
management. Early childhood supports social and emotional growth by encouraging development which enhances
each child’s strengths by: (a) building trust; (b) fostering independence; (c) encouraging self-control by setting clear,
consistent limits, and having realistic expectations; (d) encouraging respect for the feelings and rights of others; and
(e) supporting and respecting the home language, culture, and family composition of each child in ways that
support the child’s health and well-being. At the Plattsmouth Early Childhood Center (PECC), the program
expectations are:
Be Safe, Be Responsible, Be Respectful

Child Find
If you have or know a young child from birth to 5 years of age and you have concerns about his/her development,
please call the Plattsmouth Early Childhood Center at 402-296-5250; Ext. 2618.
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Developmental concerns may include:
Low birth weight
Multiple births
Hearing loss
Slow to walk or crawl

High medical needs
Feeding concerns
Blindness or vision impairment
Identified disabilities
Behavioral or emotional problem

Prematurity
Difficulty speaking
Physical disability
Developmental delay

Early Development Network: Free early childhood intervention support is available across Nebraska. Call
toll free: 1-888-806-6287.

Family Involvement Section
“A school will never be truly excellent unless it involves the parents”
All families are unique and will be treated with respect and dignity.
Strict confidentiality will be maintained to ensure the privacy of each family.
Parent Events/Involvement & Parent Committees
Parents are the most valuable members of the program! Monthly parent events/parent committees offer a great
opportunity to be involved with your child’s program. Attending parent events is an expectation of the Cass
County/Plattsmouth preschool program. Meetings are initially organized by the Family Support Advocate (FSA)
with input from the parents and will be scheduled monthly. These meetings are designed to be educational as well
as provide opportunities for social interaction. Parents will also be given an opportunity to advise staff in
developing and implementing local program policies, activities, and services to ensure they meet the needs of
children and families. Parents involved with the parent events/parent committee will elect a representative/liaison
to the Policy Council to ensure ongoing communication between the two groups.
Family Activities
Parents/guardians and staff will plan family activity opportunities throughout the year. These activities will be fun
and educational. If you are able to come and join in even once in a while, we welcome you. Always check your
child’s backpack for updates, newsletters and calendars for upcoming events. Plan to join us as your schedules
allow.
Policy Council
Policy Council is a group of parents/guardians who are directly involved with the decision making process of the
preschool program’s planning and administration. Elections are held each year by secret ballot (one ballot per
family) to obtain representation from each classroom. Parents who have agreed to serve as representatives
submit their names to be included in this election process. Training for members is provided throughout the
school year. Meetings are held once a month (August through May) at a time most convenient to the majority of
the members. The Policy Council is a federal requirement for all Head Start programs and the membership must
consist of 51% parents/guardians who currently have enrolled children in the Head Start program. Parents of
children enrolled in the tuition program are considered community representatives on the Policy Council.
Family Support Advocates (FSAs)
The Family Support Advocate staff will provide families with opportunities for ongoing communication to and from
the school. This staff can provide current available resources for referrals or needs your family may have. All
families have strengths and the FSA staff will assist all families enrolled in the Head Start Program to develop family
goals that capitalize on the family strengths. The FSA staff will be available to families daily at the center and on asneeded basis. Strict confidentiality is maintained with respect to family information. Please feel free to contact the
center with requests or questions you may have at 402-296-5250.
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Parent/Teacher Home Visits & Conferences
There are scheduled visits between parents/guardians and PECC staff each year. Two of these will be conducted
in the home and two will be at the preschool center. These conferences provide an opportunity for parents and
the teacher to exchange helpful information about children and their development. Parents will be notified when
conferences are to be scheduled. You may contact the teacher to schedule additional conferences at any time.
Your participation in conferences is strongly encouraged as these visits allow each parent or guardian to have input
into their child’s education!
Parents/Guardians Visiting or Volunteering in the Classroom
Your help is always welcome in the classroom. If you can spend the day in the classroom or only an hour or two,
please join us! Volunteering in the classroom is not only helpful to the staff, but is greatly beneficial for your child
and you. We keep a record for each family and appreciate at least eight hours of volunteering a month. For every
hour you spend helping our program, Head Start receives in-kind dollars. When you plan to visit or volunteer,
please contact the classroom teacher a day in advance if possible, as schedules and out-of-class opportunities may
alter the day’s schedule. It is helpful also to determine the breakfast and lunch count for the day.
Parents/guardians are encouraged to volunteer throughout the preschool day.
Before volunteering to assist in the classroom, parents/guardians need to complete a request for background check,
if you want to be able to work with other students (BOE Policy #1015). An example of this would be a person (to
include parents/guardians) that visits or assists at school or class functions several times per semester or provides
assistance to the teacher or other staff in the presence of children. No background check is required when a
parent/guardian is only interacting with their own child or visiting the classroom for a short period.
All volunteers and visitors must sign in at the Early Childhood Center Office and receive a
volunteer/visitor badge prior to visiting/volunteering in classrooms, the building,
playground, and/or field trips.
Other Visitors or Volunteers
Other family members are always welcome to visit or volunteer in your child’s classroom as long as it does not
cause a disruption for your child or the other children. All visitors/volunteers must have permission from the
child’s parents/guardians in order to visit/volunteer in the classroom. Parents/guardians are able to indicate on the
emergency card that a family member or family friend is able to visit/volunteer in their child’s classroom. If a family
member or friend is not approved to visit/volunteer on the emergency card, parents/guardians may complete a
change of status form to add them or may call the center prior to them visiting/volunteering to add them to the
emergency card.
If a family member/friend arrives at the center to visit or volunteer in your child’s classroom and they are not on
the emergency card and you have not called to give permission, the office staff will attempt to call you to gain
permission. If a parent/guardian cannot be reached, the family member/friend will not be allowed to visit/volunteer
on that day.
Before volunteering to assist in the classroom, family members/friends need to complete a request for background
check, if they want to be able to work with other students (BOE Policy #1015). An example of this would be a
person that visits or assists at school or class functions several times per semester or provides assistance to the
teacher or other staff in the presence of children. No background check is required when a family member/friend
is only interacting with the one child or visiting the classroom for a short period.
All volunteers and visitors must sign in at the Early Childhood Center Office and receive a
volunteer/visitor badge prior to visiting/volunteering in classrooms, the building,
playground, and/or field trips.
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Extended Care
Before and after school care is an extended service offered by PECC or another community entity and is not part
of a child’s educational program. In order to generate funds to operate the program, participating families must
pay to have their child(ren) participate. There is a standard hourly rate for the extended care service and no
reduced rate is available. Please check with the main office for more information and specific guidelines about
rates, schedules, and payment.
School Social Worker
A school social worker is available to assist parents and staff with areas of concern. No appointment is necessary
and a schedule of general meeting times will be distributed to parents/caregivers in the monthly newsletters. The
school social worker is also available to assist parents and staff to understand mental health and to access mental
health interventions as needed. Information about local mental health resources are also available from Family
Support Advocates, the school social worker, and other teaching staff.
Classroom Placement Procedures
Classroom placement decisions for the Plattsmouth Early Childhood Center (PECC) are based on a number of
factors. Information such as child strengths, language development, social/emotional development, behavioral
needs, special education service accessibility, gender, age, and class size are all considered when creating classroom
assignments. We strive for a balance of all these factors in each classroom.
Due to the many factors that must be considered when forming child assignments for a classroom, we ask that
parents not make specific teacher requests. The demands associated with balancing classroom assignments make it
impossible to honor all parental requests. If a parent has a special circumstance which necessitates providing
information about their child and his or her learning, they may do so. Only written input provided directly by the
parent and addressed to the Early Childhood/Head Start Director will be given consideration. The written input
must be received prior to July 15th prior to the start of the school year to be considered. Please note that the
written input will be discarded if requests such as the following are made:
• Requesting or un-requesting a teacher by name
• Requesting that specific children be placed in the same class (parents of multiples [twins, triplets, etc.]
may submit requests to have their children in the same classroom or split into different classrooms)
• Requesting an experienced teacher or a first year teacher (all teachers associated with our program are
highly qualified)
Parents and children will be notified about classroom assignments during registration in late July or early August.
The final decision on all child classroom assignments rests with the Early Childhood/Head Start Director.
Thank you for your understanding regarding this process. If you have any questions or concerns about this
process, please feel free to contact the Early Childhood/Head Start Director at the Plattsmouth Early Childhood
Center.
Parent and Staff Responsibilities
The following are responsibilities for staff and parents/guardians involved in the Cass County/Plattsmouth
Early Childhood program. If you have questions regarding this information, please ask a staff member.
Parent/Guardian Responsibilities:
• bringing your child to preschool each day on time and picking up your child on time each day
• participating in parent events, parent/teacher conferences, and visits in your home by the classroom
teacher and staff
• participating in the family involvement/support program which requires, at least, two contacts in your
home by the Cass County/Plattsmouth Early Childhood staff and family goal setting
• ensuring that your child completes required immunizations and physical, dental, and vision examinations
• providing copies of your child’s immunization records, medical examinations and birth certificate in a
timely manner
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•

reviewing the Cass County/Plattsmouth Early Childhood Parent Handbook

Cass County/Plattsmouth Early Childhood Staff Responsibilities:
• welcoming you and your child into the Cass County/Plattsmouth Early Childhood program
• being available to parents/guardians to answer questions and to listen to concerns/comments
• understanding and following policies/procedures that address non-attendance
• following policies/procedures when a child is not picked up from preschool in a timely manner
• working with parents/guardians to plan developmentally appropriate activities that will interest and
challenge your child
• providing parents with information regarding your child’s development throughout the preschool year
• encouraging parent/guardian involvement in the preschool
Verification of Information
Parents/guardians are asked to provide information about their families and their child throughout the application
and enrollment process. Cass County Head Start staff members rely on this information to determine eligibility
for Head Start, which is a federally sponsored program. Staff members meet with parents/guardians to verify
information such as income, age of child, foster care participant, etc. Parents are required to provide accurate
information and sign the application to certify that the information they have provided is true and accurate. If any
provided information is found to be false, participation in Cass County Head Start’s programs may be terminated
and the parent/guardian may be subject to legal action.
General Information Section
Appropriate Dress
Please send your child to school in comfortable, washable clothes and shoes that are appropriate for the changing
weather. Due to safety concerns, all children must wear shoes with a back strap such as a strapped sandal or
tennis shoe (no flip-flops). Children will go outside daily unless the “feels like” temperature is below 10 degrees,
so please remember to send warm clothes on chilly days including hats, coats, and mittens/gloves. All children
need to have an extra change of clothes in case an accident happens. If parents have not furnished this for the
school, they may be called to bring clothes if an accident occurs.
Arrival Time/Parking
All classrooms will be open for children beginning at 8:15 AM and children will be considered tardy beginning at
8:30 AM. Please do not arrive with children before 8:15 AM as the staff needs time to prepare for the upcoming
day. Consideration of this planning and communication time is appreciated.
Parents must bring children to the classroom. It is expected that a responsible adult will
accompany a child to their classroom upon daily arrival at preschool. Children are NOT to
be dropped off at any building door and allowed to enter the building alone.
Parent parking on or in the area of the bus ramp is not allowed. Violators will be ticketed and/or towed at the
owner’s expense. All children are to enter and dismiss through the front door, unless handicap parking is needed.
If handicap parking is required, please use the reserved spots in the back of the building (east side) and enter
through the back door. Safety of the children is our primary concern. If your child receives bus service, a staff
member will escort your child into the classroom.
Attendance
Regular and punctual attendance is required for participation in the Cass County/Plattsmouth Preschool Program.
It is vital that the child attends in order to receive the most value from the program. We ask that you or a
family member call into the center to inform the staff as to any concerns that are
preventing your child from attending school at 402-296-5250.
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Procedure for Absences:
1. After ten absences, the teacher or family support advocate (FSA) will discuss the situation with the
parents(s). Efforts will be made to remedy the problem by determining specific conditions contributing to
the attendance problem and developing a plan to address controllable conditions that may assist in
alleviating the problem.
2. If absences continue after the initial meeting, the teacher and family support advocate (FSA) will set up a
meeting with the parents(s) to develop an attendance contract.
A child will be considered tardy if they arrive after class begins at 8:30 AM. Any parent arriving with their child
after the start of class will need to check in at the school office. It is also important that children be picked up on
time at the end of the school day. If a child is consistently picked up more than 10 minutes after the class dismissal
time of 2:45 PM, your child may be dropped from the program.
Leaving School:
Children who must leave preschool for any reason during the session must have their parents check them out at
the office before leaving. Please notify the child’s teacher in advance of the need to leave early. If your child will
be returning to school that same day, they must be signed back into the office before 12 pm. After 12 pm, please
plan to keep your child home. Extended care services are unavailable for children who have left school for the day.
Arriving at School Late:
If there is a need, parents may drop their child off at preschool anytime up to 12 pm. After 12 pm, if your child
has not yet been to preschool, please plan to keep your child home. Extended care services are unavailable to
children who have not attended preschool for the day.
Follow Up for Daily Absences:
When your child is absent, please plan to notify the main office. If we do not receive a call from you or are unable
to connect per phone contact, we will call the contacts you have provided on your emergency contact sheet in
order to determine the well-being of the child. Following three (3) consecutive days of absence with no notice,
our staff will initiate appropriate family support procedures to ensure the well-being of the children. This may
include a home visit. The Preschool Program will strive to keep a close working relationship with families and
support them during family crisis situations. Our intent is to maintain your child’s enrollment in the preschool
program however, if all potential options have been exhausted, it may be necessary to terminate your child’s
enrollment. You will always be notified of this possibility prior to release from the program. We request that you
come into the Central Office to sign the appropriate Release of Records form in order to take copies of your
child’s file from the center.
Birth Certificate
State law requires that a certified copy of a child’s birth certificate be used when enrolling a new child in school. If
your child is registering with Plattsmouth Community Schools for the first time, you may obtain this document
from the Bureau of Vital Statistics in the state in which your child was born. Assistance in obtaining birth
certificates may be obtained from Health Records Management, P.O. Box 95065, Lincoln, NE 68509-5065. There
is a fee per certificate.
Please note: The document parents receive from the hospital looks like a birth certificate, but it is not a certified
copy. A certified copy has the raised seal of the state of Nebraska on it and is signed by the director of vital
statistics.
If a birth certificate is unavailable, other reliable proof of a student’s identity may be used. These documents could
include naturalization or immigration documents showing date of birth or official hospital birth records, a passport,
or a translation of a birth certificate from another country. The documents must be accompanied by an affidavit
explaining the inability to produce a copy of the birth certificate.
Bus Transportation
Transportation is offered by the district through Mid-States School Bus for those students receiving special
education services. If you have any questions about receiving transportation, please contact Diana Furcini at 402296-5250; Ext. 2618 or at dfurcini@pcsd.org.
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Celebrations
Rationale for Celebrations Policy:
Cass County Head Start/Plattsmouth Early Childhood Center (PECC) staff members’ honor and support
classroom celebrations. We also respect the diversity of families and value inclusion. Because of this, it is our
intention to plan activities for children and families in a way that allows all children and/or families to participate,
without any conflict with family beliefs, traditions, financial status or values. All Head Start/PECC activities related
to celebrations and holidays, whether they are at the classroom or school level, must be consistent with the policy
outlined below.
Celebrations Policy: (approved by Policy Council on 3/24/15)
Classroom Celebrations:
• We have many celebrations in preschool that are generally focused around changing seasons. We also
celebrate our friends and families on an individual basis (e.g., Star of the Week, Family Events, etc.). We
encourage teachers, parents, and children to celebrate learning every day. In order to be respectful of
everyone’s beliefs and financial status, we save religious and commercial holidays, as well as birthday
celebrations, for families to celebrate on their
own.
• The program will build positive self-esteem in children through a wide variety of learning experiences,
which can include their families’ interests and hobbies.
• Classroom practices will include experiences and materials representing the everyday lives of all children
in the classroom. These practices will be child-centered, age-appropriate, meaningful, and reflect the
concepts of “similarities and differences” in a manner that respects all family cultures and values.
• Observations and celebrations of commercialized or religious holidays, holiday
symbols, birthdays, Mother’s Day, or Father’s Day will not occur. Parents are not allowed
to bring treats, cards, and other items that center around holidays (e.g., Valentine cards, Halloween treats,
Christmas cookies, etc.). Also, classroom themes, decorations, projects, and programs will not be
centered on holidays. Teachers and other adults in the classroom, however, will positively acknowledge
spontaneous comments from children or parents about holiday observances and family or community
celebrations without comparing material possessions of different students. For example, if a child states,
“It is my birthday today!”, the teacher will respond in a way that affirms the child’s self-esteem, such as,
“Well, I hope you have a fun day then!”
Family Involvement:
• The celebrations policy will be discussed with parent/guardians during registration/orientation/initial home
visit. Information regarding this policy will also be provided throughout the year as needed.
• Families, extended families and the community are welcome to share interests and hobbies. All sharing
sessions will be organized and coordinated in partnership with the staff to ensure congruence with this
policy. Any materials needed for a sharing activity will be provided by Head Start.
• We delight in the accomplishment of children completing preschool and transitioning to kindergarten.
Staff may plan end of the year preschool activities to acknowledge the children moving to kindergarten,
however, no formal graduation ceremony will be planned. Parents are encouraged to be involved in any
end of the preschool activities that may be planned (e.g., picnics, classroom celebrations, singing programs,
etc.).
No food or treats may be brought in from the outside.
Children/families are asked not to hand out birthday celebration
or other party invitations at school.
Change of Information/Status
Change of information such as phone numbers, addresses, additions/deletions to pick up list, emergency numbers,
and transportation information should be given to the Family Support Advocate (FSA) or to the main office staff in
writing. Parents must complete and sign a change of status form in order to record the change.
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Child Abuse/Neglect Reporting
When any Cass County/Plattsmouth Early Childhood staff member or volunteer has reasonable cause to believe
that a child has been subjected to abuse or neglect, or observes a child(ren) being subjected to conditions or
circumstances which would result in abuse or neglect, he/she shall report such incident or cause a report to be
made as soon as possible to the proper law enforcement agency or to Health and Human Services (Neb. Rev. Stat.
Section 28-710; 28-711, PCSD Policy 5402). Anyone participating in good faith in these procedures shall have
immunity from any liability, civil or criminal. Law providing privileged communication shall not apply in cases of
suspected child abuse or neglect.
Child Abuse/Neglect Hotline phone number for a report: 1-800-652-1999
Closings/Early Release/Inclement Weather
In the event that Plattsmouth Community School District (PCSD) is closed for the day, all Plattsmouth Early
Childhood Programs (PECC) will also be closed. When the PCSD has a late start because of weather and/or other
emergencies, the PECC will also have a late start and classes will begin per the time announced on the radio and
television stations. On calendar days when the PCSD has an early release day, the PECC will also release early.
This program will follow the PCSD calendar holiday schedule.
It is difficult to measure the severity of the weather in all sections of our school district, so the final decision rests
with the parents on whether to send their child(ren) to preschool during adverse weather conditions or to keep
their child at home. Please contact the PECC if you decide not to send your child(ren) to preschool when
preschool is in session. In the event of severe weather at the time you are picking up your child(ren), please note
that PECC staff will not release any children during severe weather warnings.
The PCSD is part of a system that sends automated messages to families within the district. This system allows the
district to contact parents in the event of school closings, late starts, emergencies, etc. Emergency contact
numbers listed on your child’s emergency card will be in the system. Text messaging is also available.
TV and radio stations will carry school closing messages as soon as any decision is made regarding school
cancellation or dismissal early due to weather conditions and/or other emergencies. Announcements will be made
over radio stations KFAB 1110AM, WOW 590AM, 94.1FM, and 89.7FM, and TV channels 7, 6, 3, and 42. In case of
civil, national, or natural disruptions, every effort will be made to give announcements to the welfare of the
students during the school day. Under such conditions parents may come to school to get their child(ren) if they
so desire and if it is safe to do so.
Provision will be made by your school authorities to take care of the school children when storms occur during
the school day that are of such intensity that it makes bus transportation hazardous. Your cooperation in helping
keep telephone lines free during such emergencies will be appreciated.
The preschool office is unable to honor requests to personally call each parent when preschool is let out early. It
is the parent’s responsibility to make arrangements to ensure the safety of your child should school be dismissed
early. If you are unavailable, then it is the parent’s responsibility to make arrangements with another adult to
ensure the safety of your child should school be dismissed early.
Complaint/Concern Procedure
When parents have a concern or complaint about the early childhood program, the following protocol should be
followed:
1. Schedule a conference/meeting with the staff person most immediately or directly involved in the matter.
• No matter the concern, address it with the person most directly involved first
• It is appropriate to call for an appointment or to set up a time to meet with the staff person
• When calling or setting up an appointment, it is courteous to let the person know the general
nature of the concern
2. Address the concern to the Building/Program Administrator if the matter is not resolved at Step One.
• Supervisory personnel will rarely have ready access to the information they need to be of
immediate assistance and working through the issue will likely require additional time
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3.

4.

Address the concern to the Superintendent if the matter is not resolved at Step Two.
• When you believe you have taken the concern to the next level but still haven’t achieved a
satisfactory outcome, the Superintendent is the next person to involve
• Keep in mind that a meeting with the Superintendent will likely require some advance planning
• There is a specific complaint form to be used when a person has a complaint related to
discrimination, harassment or retaliation on such bases in regard to employment or the
programs and activities of the school district.
o Refer to Board Policy 1200, 4003 and/or 5401 for the particulars of the complaint and
grievance process.
o The complaint form can be accessed on the PCSD website by choosing “About PCS”
then scrolling down and selecting Board of Education. On the left hand side of the page
choose the “Policies” tab, then select “1000 Community Relations.” Select Policy 1200A
for access to the form. Or use the following link: https://www.pcsd.org/Page/20
Address the concern to the Board of Education if the matter is not resolved at Step Three.
• School Board members are elected to represent the interests of all parents and district residents
and are available to hear the points of view of their constituents, however school board
members do not have direct authority over day to day school operations and all authority is the
result of official actions by a majority of the Board at meetings open to the public
• Board members may be able to request that the Board review the specific policies that relate to
the situation or propose new policies for the Board’s consideration
• Contact a Board member when a policy is being enforced that you believe results in bad
consequences, when you believe a policy isn’t being enforced, or when policies or procedures
are not enforced fairly for all
Custody Agreements/Court Orders

All preschool parents/guardians will be requested to complete required paperwork that specifically identifies who
is allowed to pick up your child from preschool and visit your child at preschool. Amendments to this list can be
made in written form by the primary adult during the school year. The primary adult is not able to
unilaterally exclude the other parent from picking up the child unless there is a court order
in place to exclude that parent from having contact with the child. A copy of the court order
must be provided to Cass County/Plattsmouth Preschool. Please visit with your Family Support Advocate (FSA) if
you have specific questions or concerns.
Note: Law enforcement can only prevent a parent from removing a child if there is a court
order prohibiting the parent from having contact with the child.
If one parent has been given primary legal custody, information about the child will not be released
without the primary custodial parent’s permission. If parents have a joint custody agreement,
information about the child will be released to both parents.
Dismissal
Dismissal time is 2:45 PM, unless otherwise notified by your child’s teacher. Parents may begin to pick up at 2:30
pm and it is expected that all children will be picked up by 2:45 pm. When picking children up at the end of the day,
please enter the building and go to the child’s classroom. Teachers will not allow children to leave until an
authorized individual has come to the room to pick the child up. Children that receive Special Education bus
service will be escorted to their appropriate buses by staff. No child will be allowed to leave the facility
unattended.
Staff members are only allowed to release children to those individuals specified on the emergency contact form
and others added by the parent through a change of status form. If a staff member does not recognize the person
picking up the child, he or she will request a photo ID in order to confirm their identity and make sure they are
listed on the child’s pick up list. If a situation arises when a parent needs to have someone pick up their child who
is not on the approved list, please contact the main office to give permission over the phone for that day. Please
come to the office the next day to complete the change of status form if you wish to add the person to the child’s
pick up list for future pick ups. If someone arrives at the center to pick up the child who is not on the approved
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list, staff will need to call the parent or someone on the emergency contact list to get verbal permission to release
the child. If verbal permission cannot be obtained, staff will keep the child at the center and ask that someone
from the approved list pick up the child. Law enforcement may be called if the child is left at the center for some
time past dismissal time.
Whenever a child is not picked up by the center’s closing hour (2:45 pm for the school day and 5:30 pm if enrolled
in extended care or by 11:30 am for half day preschool services) and if parents and emergency contacts cannot be
reached by phone, staff may call Child Protective Services or law enforcement. Late pick ups, including after
5:30 pm for extended care, after 2:45 pm for full day preschool services, or after 11:30 am for half day preschool
services, will result in a $5.00 late fee and the fee increases by $5.00 for each 15 minutes the child remains
in extended care or at school past the pick up time. For instance: Sign out between 2:45-3:00 pm is an additional
$5.00 charge, sign out between 3:00-3:15 pm is an additional $10.00 charge. Payment must be received within a
week of the occurrence for the child to continue in the preschool program. Continual late pick up or late pick up
without notification may result in termination of the child from the preschool program and/or from the extended
care program.
Dismissal time for the Early Childhood classrooms is 2:45 PM. Dismissal time for the extended day
programs are based on family need although all children MUST be picked up by 5:30 pm. Parents or a
responsible adult are responsible to bring their child to the child’s classroom at arrival and dismissal time.
If you need to pick up your child before dismissal time, please send a note or call ahead to the Early Childhood
office at 402-296-5250 so a message can be relayed to your child’s teacher and please check in at the main office
when you arrive to pick up your child.
If your child is riding a Mid-States School Bus contracted bus, please call them at 402-2960669 in the event your child will not be riding.
Intoxicated/Under the Influence of Drugs Pick Up Procedure:
A situation may arise when a parent/guardian or other caregiver picking up a child appears intoxicated or under
the influence of drugs. If a staff member questions the safety of the child’s transportation home due to apparent
suspected intoxication of the pick-up person, the following steps will be followed. The staff member will:
1. Talk to the pick-up person and ask how s/he got to the center. The main concern is whether the person
drove and if s/he intends to drive the child home.
2. If the pick-up person has driven and intends to drive home, the staff member will tell the pick-up person
that they are concerned about the safety of the caregiver and the child.
3. Make an offer to call one of the other designated pick-up persons on the child’s list. If this does not
work, the staff member will suggest calling a taxi or a friend or family member. If the pick up person is
not the parent, the staff member will attempt to call the parent to let him/her know of the concern for
the child’s safety and to check if the parent is available to come and pick up the child.
4. If the pick-up person refuses or becomes confrontational, the staff member will calmly let them know that
they will be calling law enforcement to report the incident. Ask if the pick-up person would stay to talk
to the officer about the situation.
Early Childhood/Preschool Supplies
Early childhood/preschool parents will not need to provide classroom preschool supplies. A backpack is helpful
for a child to carry classroom notes and classroom activities home, as well as notes from home back to the
preschool.
Children are not permitted to bring any toys, food items, gum, money, books, etc. on the buses or into the center.
Food items, including gum, may cause choking while in transport and might cause the child not to eat meals
prepared at the center. Children will be required to finish any food or drink item brought from
outside the center prior to entering the classroom. Toys, books, etc. might cause friction among the
children and/or get lost or claimed by someone else other than the owner. If an IEP or 504 team recommends
that a child needs a special toy or other item as part of their services, the recommendation will be adhered to.
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Extra Set of Preschooler’s Clothing
It is advisable that your preschool child brings an extra set of clothing to place in his/her cubby in case the child
needs a change of clothing during the preschool day. Your preschooler’s jackets, overshoes, mittens, etc., should
be marked for easy identification. This helps eliminate loss and confusion. A parent can check in with staff if their
child has lost an item.
Handicapped Parking
Handicapped parking is available to those with a valid handicapped permit. Those with a permit may use the
handicapped parking spots located in the rear (east side) of the Plattsmouth Early Childhood Center in the
Employee Parking Lot during pick up and drop off times. There are two designated handicap spots at the rear of
the building.
Money/Tuition Payments
Tuition payments are due on the 5th of the month and may be paid in cash at the early childhood center or by
credit card at the administration building (1912 East Highway #34) or via phone (402-296-3361). Money sent to
preschool should be brought in by the parent/guardian and given directly to the secretary. The money should be
placed in a sealed labeled envelope noting the amount of money, the name of the party, and purpose for the
money. The office staff will be able to issue a receipt for the cash for your records.
Non-Discrimination on Basis of Race/Sex
It is a policy of the Plattsmouth Community Schools not to discriminate on the basis of sex, handicap, race, color,
religion, marital status or national or ethnic origin in its educational programs, activities or employment policies.
Inquiries regarding compliance with this policy may be directed to the Superintendent of Plattsmouth Community
Schools, or to the Director of the Office for Civil Rights, Department of Health, Educational Welfare, Washington,
D.C.
Non-Discrimination in Food Service Program
In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from
discrimination on the basis of race, color, national origin, sex, age or disability.
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building,
1400 Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice and TDD). USDA is
an equal opportunity provider and employer.
Parent Resource Library
There is a parent resource library located at PECC. Parents are able to check out resource materials and
children’s books and they can access pamphlets and brochures that address a number of issues such as toilet
training, child discipline, etc. Check with personnel in the main office for assistance.
PARKING NOTICE
No vehicles are to be parked in the Bus Loading/Handicap Zones.
This area is used to load and unload buses and vans. Our main concern
is the safety and welfare of all children.
Pets
Students and/or parents should not bring animals into the school or classroom unless prior approval has been
given by the classroom teacher. If approval has been given, the animal should be on a leash, in a cage, or in some
kind of container. Allergies of staff and students should be considered before any visit by an animal.
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Program Fees
If fees are applicable to your program option, you will be notified. No fees will be charged for the regular
preschool program for families that qualify for Head Start.
Publication of Child Pictures and Products
From time to time your child may have occasion to be photographed for the newspaper, television, the Cass
County Head Start/PECC Facebook page, or PCSD Internet web pages. The news media will occasionally do
stories on events occurring in school programs, presentations, and other newsworthy happenings. Teachers may
post pictures of classroom activities and field trips on PCSD Internet web pages.
Since pictures of your child are personally identifiable information, you have the opportunity to request that you
child’s picture not be used for the above purposes. If you do not wish to have your child’s picture or
work available to the media or displayed on the Internet, please contact the main office at
402-296-5250. If we do not hear from you, we will assume that you agree to have your child’s picture or work
available to the media, on the Cass County Head Start/PECC Facebook page, or on the Internet should such an
occasion arise.
Respect and Courtesy
Any employee and/or other staff at Plattsmouth Community Schools has authority and jurisdiction anytime during
school or at any school function and deserves respect.
Sex Offender Policy
As parents, you have entrusted your child to the Cass County Head Start/PECC staff to keep them safe from harm
– physically and emotionally. We take your trust very seriously and do all we can to keep children safe. As a
safeguard, anyone (e.g., volunteers, parents, family members, community members, etc.), whom we are aware is a
registered sex offender will not be allowed in the PECC building or on school grounds without prior written
approval from the PSCD Superintendent of Schools. Please notify the main office if you have questions.
Siblings
During a parent or guardian’s volunteer time at the Early Childhood Center, siblings or younger children who are
not enrolled are not allowed on field trips or in classrooms during regular school hours.
Smoke Free Environment
All of the Plattsmouth Community School’s buildings, vehicles, and grounds are tobacco free. Tobacco refers to
any tobacco product (e.g., cigarettes, cigars, chewing tobacco, etc.), vapor products (e.g., e-cigarettes), alternative
nicotine products, tobacco product look-alikes, and products intended to replicate tobacco products either by
appearance or effect (BOE Policy #1120).
Student Record Data
The Plattsmouth Community Schools and the Early Childhood Programs are in compliance with HIPPA and FERPA
guidelines. The HIPPA and FERPA policies are on file in the Elementary School office.
The Early Childhood Center collects and maintains records on each student in order to facilitate the instruction,
guidance and educational progress of the student. The records contain information about the student and his/her
education and may include but are not limited to the following types of records: identification data, attendance
date, health and immunization records, records of achievement, family background data, assessment, educational
plans, classroom observations and external agency reports. All books, papers, documents, reports, and records
kept by the District may be retained as electronic records (BOE Policy #3560).
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The records of each student are generally located in the building that he or she is attending. The persons
responsible for maintenance of student records for each school building are the Supervising Teachers and the
Health/Nutrition Manager.
The following persons, agencies and organizations may have restricted access to student records without proper
written consent of the parent/guardian. Any other access to student records shall be only upon written consent
or upon court order or legally issued subpoena.
1.
2.
3.
4.
5.
6.
7.

School officials and teachers with legitimate educational interest
Representatives of state and local government when auditing and evaluating federal educational programs
Government officials to whom information is to be reported under state law
Organizations that process and evaluate standardized tests
Accrediting or organizations for accrediting purposes
Parents of dependent children, regardless of child’s age
In connection with an emergency

Student records are reviewed when a student moves from the Early Childhood Program to the Elementary School
and/or when a student transfers out of the District.
A procedure to be followed in exercising any of the rights under school policies or rules may be obtained from any
building Principal or Director.
Those records not of a permanent nature are destroyed upon graduation or within three years of discontinued
attendance in the district. Parents of students under the age of 18 may exercise the opportunity to review
educational records of the student; to obtain copies of the records; to write a response to material in the records;
to challenge the content of the record on the grounds of inappropriateness, inaccuracy, or an invasion of privacy;
and to have the records explained.
The administrator of the program may release the following types of information to the public as he/she sees fit,
keeping in mind the privacy of the student and the student’s family: participation in officially recognized activities,
dates of attendance, and awards received.
Any parent objecting to the public release of such information must sign a written form at the time of enrollment
with the Early Childhood Program stating that the public does not have release of such information.
Telephone Calls
Parents are welcome to call the school office at any time. During class time, the office staff or a family support
advocate (FSA) will be able to take a message to relay to the classroom or you can leave a voice mail for the
classroom staff. If it is an emergency and you cannot get the early childhood staff, call the Plattsmouth School
District Administrative Office.
Transition
The Plattsmouth Early Childhood program assists families as they transition into and out of the various programs.
Activities are planned throughout the year to assist families and children with these transitions.
Video Surveillance
The Plattsmouth Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, children, and visitors to District property, and to safeguard District
facilities and equipment (BOE Policy #6120). Video cameras may be used in locations as deemed appropriate by
the Superintendent.
Notice is hereby given that video surveillance may occur on District property. In the event a video surveillance
recording captures a child or other building user violating school policies, rules, or local, state, or federal laws, the
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video surveillance recording may be used in appropriate disciplinary proceedings and may be provided to law
enforcement agencies.
Weapons Policy
If a weapon is brought to preschool, it will be confiscated and may not be returned to the child or parent. If
appropriate, the police/sheriff department and child protective services will be notified. Weapons are defined as
any object that may be used to intimidate or inflict bodily harm whether it is a real weapon or a replica of such.
These shall include, but are not limited to the following items: knives, guns, lead pipes, chains, razors, ice pick,
slingshot, scissors, swords, pocket knives, explosives (including fireworks), brass knuckles, etc.

Health Section
Health Examinations
The Cass County/Plattsmouth Early Childhood Center Program requires annual dental and physical exams and upto-date immunizations before school begins (BOE Policy #5001). Each child is required to have a lead and
hemoglobin blood level result on file, completed on or after the age of two. Each child is also required to have a
health history and nutrition assessment on file (to be completed with staff at the beginning of the school year).
Follow up is required, if deemed necessary by the physician or dentist. For example, if cavities were detected,
parents will need to submit paperwork from the dentist saying that the cavities were taken care of.
Health services at the early childhood center include the monitoring of height/weight (at least three times a year),
vision screen (if not completed during physical), and hearing screen (if not completed during physical).
All 50 states and the District of Columbia have immunization requirements for children entering school. In
Nebraska, children can’t attend classes in public or private school until the school has written proof of their
immunization status. Each school in Nebraska is required to keep the immunization history of the students
enrolled on file. Parents or guardians must present one of the following documents to the school to verify
immunization status:
• An immunization record showing that the child is protected by age-appropriate immunizations.
• A statement signed by a physician that the required immunization would be injurious to the student or
members of the student's family or household.
• An affidavit signed by a legally authorized representative stating that the immunization conflicts with the
tenets and practices of a recognized religious denomination of which the student is a member.
A student can be provisionally enrolled in school if he or she has started the immunizations series and continues
the necessary immunizations as rapidly as is medically possible. If the student doesn’t continue with the
immunization schedule, he or she will be sent home.
Emergency Cards
An emergency card must be kept on file for every child enrolled in the Early Childhood Program. Please update
this card on a regular basis, including the list of family/friends who are approved to pick up your child or
visit/volunteer in the classroom. Check with the office to complete a change of status card to update your
information.
Emergency Disaster Plan
Cass County Head Start/PECC staff have emergency safety and security plans in place for situations such as fires,
tornadoes, intruders, evacuation, etc. (BOE policies #6114 and 6115). Exits are clearly visible and emergency exit
routes are marked and posted in each room. Fire, tornado, and evacuation drills are conducted in accordance with
BOE policy.
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Parents are notified of the off-campus evacuation site at the beginning of each school year and are asked to access
that site in the event of an emergency. If dismissal must take place from the evacuation site, please be sure to have
your identification (e.g., driver’s license) with you when you pick up your child.
In the event of a tornado warning, children will be safely evacuated to the designated area within the school
building. In order to keep all children and staff safe, children will not be released from school until the tornado
warning has expired. Parents will not be able to access the building during the tornado warning and no one will be
available to answer the telephone since all staff members will be a safe location with the children.
Illness While At School
The following symptoms, if displayed by children during school, will require temporary exclusion from participation
in the program at the discretion of the nurse:
• Temperature of 100 degrees or above
• Rash (if accompanied by a fever)
• Live head lice (nits do not require exclusion)
• Severe abdominal pain
• Severe or harsh cough; with thick green discharge from the nose
• Rapid breathing or severe coughing
• Two or more episodes of diarrhea
• One or more episodes of vomiting (not associated with meal time)
• Red eyes with discharge
• Yellow eyes or jaundiced skin (requires immediate care)
• Impetigo, ringworm (if not able to cover)
Health Expectations for Parents
•

For families in the program, it is the parent’s responsibility to pick up the child within one hour of being
notified that the child is ill. Per health regulations, the child may not return to school until the child has
been symptom-free, without the aid of medication, for 24 hours. If diagnosed with a contagious illness
(e.g., strep throat, pink eye, etc.), the child can return to school after being on antibiotics for 24 hours.

•

If a child becomes ill during school hours, appropriate staff will be called. If the decision is made to send
the child home, the parent will be notified to pick up the child.

•

If the child is brought to the school and staff observes symptoms of illness, appropriate staff may
determine that the child cannot be accepted into the classroom.

CRITERIA FOR RETURNING TO SCHOOL AFTER ILLNESS, INJURY, OR SURGERY:
• Sutures or cast—a note from the child’s physician is needed before returning to school regarding any
restrictions of activities.
• A note from the child’s physician should also accompany the child following surgery with any restriction of
activities.
• If a child is out with chicken pox, a note is not needed from the doctor as long as all pox are dry (7-10
days.)
Medication
Appropriate paperwork needs to be on file for medications to be administered during
school hours. See the Health and Nutrition Manager for these forms.
• Medication must be brought in the original prescription container with date, child’s name, name of
medicine, amount of medicine/time to be given.
• Medication must be brought in by the parents and given to the Health and Nutrition Manager or teacher.
DO NOT SEND IN CHILD’S BACKPACK.
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•
•

If your child rides the bus, medication must be given to the bus aide or driver for safe keeping while the
child is transported. The bus aide will give the medication to the appropriate person upon arrival.
Over-the-counter medications are not given at the Plattsmouth Early Childhood Center (i.e. Tylenol,
Benadryl, Motrin, cough drops)
Nutritional Services

Every child in our program receives breakfast and lunch. These meals are served family style with children and staff
eating together in a relaxed atmosphere. Breakfast includes milk, juice or fruit, and grain. Lunch includes milk, meat
or meat alternative, fruit, vegetable, and grain. A variety of foods are provided which broaden the child’s food
experience. Food is not used as a punishment or reward and children are encouraged to eat,
but never forced to eat. Menus are created based on federal guidelines for this age group. Children are not
to bring in any food from home without special permission from the center director.
Safety
Cass County Head Start/PECC is committed to providing physical environments conducive to learning. Space and
materials will be appropriate for the developmental needs of all children enrolled in the program. Classrooms will
provide at least 35 square feet of usable space per child and the outdoor playground will provide at least 75 square
feet of usable space per child. The center environment will be free from toxins such as cigarette smoke,
pesticides, and other air/soil/water contaminants. Potentially hazardous items such as cleaning supplies,
medications, etc. are stored in locked areas. Electrical outlets are covered with safety plugs and extension cords
are not used in areas utilized by children. The outdoor space will be fenced to prevent any child from leaving the
premises.
Indoor and outdoor areas are checked by staff members, prior to use, for the following: area is free from debris,
litter, and any hazards; there are no missing components to any pieces of equipment or furniture items; the area is
fully enclosed (outdoor play area); and the area is generally free from hazards that could potentially pose a danger
to the children’s’ health, safety or well-being. The playground and classrooms are inspected at least monthly to
ensure they meet safety standards. An annual safety inspection of the center is completed to ensure that
emergency lighting, ventilation, heat, smoke detectors, fire extinguishers, sprinkler systems, and other systems are
consistent with the health, safety, and developmental needs of the children.
Special Dietary Needs
A physician’s statement for any child requiring a prescribed therapeutic diet or having a food allergy or intolerance
must be on file. Classroom staff and nutrition services staff are notified of any special dietary need.
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LOCATIONS AND TIMES OF AREA IMMUNIZATION CLINICS
SARPY/CASS COUNTY IMMUNIZATION CLINIC (P. 402-593-3222 F. 402-593-3034)
Free clinic – Donations Accepted
Eligible* children 0-18 years of age
*An eligible child is enrolled in Medicaid, uninsured, underinsured (has health insurance, but vaccines are not
covered), or an American Indian/Alaskan Native.
Request an appointment online! Please visit CHIhealth.com/request-immunization-appointment
PAPILLION – Midlands Medical Building One
First Thursday of the month from 4:00 pm – 7:00 pm
Second and Fourth Thursdays from 9:00 am – 12:00 pm
11109 South 84th Street, 5 th Floor Suite 5800
Papillion, NE 68046
402-593-3222

AREA HEALTH CARE SERVICES:
Nebraska Department of Health and Human Services: www.accessnebraska.ne.gov
Provides medical insurance benefits to residents of Cass County who are income eligible or have Medicaid

Cass Family Medicine

Provides sliding scale payment options for those uninsured or underinsured

122 S 6th Street
Plattsmouth, NE 68048
(402) 296-2345
WIC Clinic
Herold Hall (next to St. Luke’s Episcopal Church)
3rd Street & Avenue A
Plattsmouth, NE 68048
(402) 335-2988 or 877-691-8381

First and Fourth Mondays By Appointment Only

Sarpy/Cass Health Department
701 Olson Drive, Suite 101
Papillion, NE 68046
(402) 339-4334
Toll Free: 800-645-0134
Fax: (402) 339-4235
After hours health emergencies: (402) 506-1553

Sarpycasshealthdepartment.org
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AREA HEALTH CARE PROVIDERS
Dentistry

Optometry - Eye Clinic

Louisville Family Dental
229 Main Street
Louisville, NE 68037
402-234-3000

Dr. John Bateman
2380 W 8th Ave, Suite 4
Plattsmouth, NE 68048
402-296-2200

Weeping Water Dental
105 West Eldora
Weeping Water, NE 68463
402-267-2325

Shopko Eyecare Center
211 West 23rd St
Plattsmouth, NE 68048
402-296-6256

McKnight Family Dental
2302 W 8th Ave Suite 2
Plattsmouth, NE 68048
402-296-2818

Physicians/Pediatricians

Capehart Family Dentistry
2110 Towne Centre Dr
Bellevue, NE 68123
402-885-8990
Main Street Family Dental and Orthodontics
619 Main St
Plattsmouth, NE 68048
402-296-2188
OneWorld Dental
*sliding scale options available
Omaha
4920 S. 30th Street, 3rd Floor
Omaha, NE 68107
402-932-7204
Bellevue
2207 Georgia Ave
Bellevue, NE 68005
402-502-8855

Methodist Physician’s Clinic
203 Main St
Louisville, NE 68037
402-234-2500
Children’s Physicians
1938 E Highway 34
Plattsmouth, NE 68048
402-955-7150
UNMC Physicians
1938 E Highway 34
Plattsmouth, NE 68048
402-296-6009
Cass Family Medicine/OneWorld
Plattsmouth
122 South 6th St
Plattsmouth, NE 68048
402-296-2345
Weeping Water Medical Clinic
204 North Randolph St
Weeping Water, NE 68463
402-267-5330
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Applicable Board of Education Policies/Procedures
All Board of Education policies can be accessed at the following website or they can be accessed on the Plattsmouth Community Schools
website (www.pcsd.org) by clicking on About PCS, scroll down and select Board of Education and then Policies. https://www.pcsd.org/Page/19
Student Records BOE Policy No. 5202
Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights
with respect to the student’s education records. They are:
1.

2.

3.

The right to inspect and review the student’s education records within 45 days of the day the district receives a request for
access. Parents or eligible students should submit to the school principal (or appropriate school official) a written request
that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate or misleading. Parents or eligible students may ask the school district to amend a record that they believe is
inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading. If the district decides not to amend the record as requested by the parent or
eligible student, the district will notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to
the parent or eligible student when notified of the right to a hearing.
The right to consent to disclosures of personally identifiable information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without
consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the
district as an administrator, supervisor, instructor or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the school board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical consultant or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility and effectively provide the function or service for
which they are responsible.
Contractors, consultants and volunteers are permitted to have access to education records where they are performing a
function or service that would otherwise be done by a school employee. Their access is limited to education records in
which they have a legitimate educational interest; which means records needed to effectively provide the function or
service for which they are responsible.
The District forwards education records (may include academic, health and discipline records) to schools that have
requested the records and in which the student seeks or intends to enroll, or where the student has already enrolled so long
as the disclosure is for purposes related to the student’s enrollment or transfer.

4.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district to comply
with the requirements of FERPA. The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

NOTICE CONCERNING DIRECTORY INFORMATION
The District may disclose directory information. The types of personally identifiable information that the district has designated as directory
information are as follows: student’s name, address, telephone listing, electronic mail address, photograph, date of and place of birth, major fields
of study, dates of attendance, grade level, enrollment status (e.g., full-time or part-time), participation in officially recognized activities and sports,
weight and height of members of athletic teams, degrees, honors and awards received, and most recent previous school attended. A parent or
eligible student has the right to refuse to let the District designate any or all of those types of information about the student as directory
information. The period of time within which a parent or eligible student has to notify the District in writing that he or she does not want any or
all of those types of information about the student designated as directory information is as follows: two weeks from the time this information is
first received. The district may disclose information about former students without meeting the conditions in this section.
ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION
The district’s policy is for education records to be kept confidential except as permitted by the FERPA law, and the district does not approve any
practice which involves an unauthorized disclosure of education records. In some courses student work may be displayed or made available to
others. Also, some teachers may have persons other than the teacher or school staff, such as volunteers or fellow students, assist with the task of
grading student work and returning graded work to students. The District designates such student work as directory information and as noneducation records. Each parent and eligible student shall be presumed to have accepted this designation in the absence of the parent or eligible
student giving notification to the District in writing in the manner set forth above pertaining to the designation of directory information. Consent
will be presumed to have been given in the absence of such a notification from the parent or eligible student.
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Anti-discrimination & Harassment Policy – BOE Policy No. 5401
Elimination of Discrimination. The Plattsmouth Community Schools hereby gives this statement of compliance and intent to comply with all
state and federal laws prohibiting discrimination or harassment and requiring accommodations. This school district intends to take necessary
measures to assure compliance with such laws against any prohibited form of discrimination.
The Plattsmouth Community Schools does not discriminate on the basis of sex, disability, race, color, religion, veteran status, national or ethnic
origin, marital status, pregnancy, childbirth or related medical condition, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following persons have been designated to handle inquiries regarding
the non-discrimination policies:
Plattsmouth Community Schools and its staff shall comply with all state and federal laws prohibiting discrimination. The Board of Plattsmouth
Community Schools intends to take any necessary measures to assure compliance with such laws against any prohibited form of discrimination
and directs its staff to take all actions necessary to meet this objective.
The following person has been designated to handle inquiries regarding the non-discrimination policies:
Students, Employees, and Others: Dr. Richard E. Hasty, Plattsmouth Community School District
Superintendent/Special Education Director, 1912 E. Hwy. 34, Plattsmouth, NE 68048, (402) 296-3361, rhasty@pcsd.org
Complaints or concerns involving discrimination or needs for accommodation or access should be addressed to the appropriate Coordinator.
For further information about anti-discrimination laws and regulations, or to file a complaint of discrimination with the Office for Civil Rights in
the U.S. Department of Education (OCR), please contact the OCR at 601 East 12th Street, Room 353, Kansas City, Missouri 64106, (800) 3681019 (voice), (816) 426- 3686 (fax) or (800) 537-7697 (telecommunications device for the deaf), or ocr.kansascity@ed.gov.
Preventing Harassment and Discrimination of Students.
Purpose: Plattsmouth Community Schools is committed to offering employment and educational opportunities to its employees and students
in a climate free of discrimination. Accordingly, unlawful discrimination or harassment of any kind by administrators, teachers, co-workers,
students or other persons is prohibited. In addition, the Plattsmouth Community Schools will try to protect employees and students from
reported discrimination or harassment by non-employees or others in the work place and educational environment.
For purposes of this policy, discrimination or harassment based on a person's race, color, religion, national origin, sex, disability or age is
prohibited. The following are general definitions of what might constitute prohibited harassment.
•

•
•

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's race, color, religion, disability or
national origin constitute harassment when they unreasonably interfere with the person's work performance or create an
intimidating work, instructional or educational environment.
Age harassment (40 years of age and higher) has been defined by federal regulations as a form of age discrimination. It can
consist of demeaning jokes, insults or intimidation based on a person's age.
Sexual harassment is defined by federal and state regulations as a form of sex discrimination. It can consist of unwelcome
sexual advances, requests for sexual favors, or physical or verbal conduct of a sexual nature by supervisors or others in the
work place, classroom or educational environment.
o
Sexual harassment may exist when:
§
Submission to such conduct is either an explicit or implicit term and condition of employment or of
participation and enjoyment of the school’s programs and activities;
§
Submission to or rejection of such conduct is used or threatened as a basis for employment related
decisions, such as promotion, performance, evaluation, pay adjustment, discipline, work assignment, etc.,
or school program or activity decisions, such as admission, credits, grades, school assignments or playing
time.
§
The conduct has the purpose or effect of unreasonably interfering with an individual's work or
educational performance or creating an intimidating, hostile, or offensive working, classroom or
educational environment.
§
Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive comments,
sexually oriented "kidding" or "teasing", "practical jokes", jokes about gender-specific traits, foul or
obscene language or gestures, displays of foul or obscene printed or visual material, and physical contact,
such as patting, pinching or brushing against another's body.

Complaint and Grievance Procedures:
Employees or students should initially report all instances of discrimination, harassment or retaliation to their immediate supervisor or teacher
or to the compliance coordinator designated to handle complaints of discrimination (designated coordinator). If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student
may report the alleged discrimination, harassment or retaliation (“discrimination”) to the designated coordinator, or in the case of students, to
another staff person (such as a counselor or principal).
Other individuals may report alleged discrimination to the designated coordinator. If the designated coordinator is the person alleged to have
committed the discriminatory act, then the complaint should be submitted to the Superintendent for assignment. A discrimination complaint
form is attached to this grievance procedure and is available in the office of each District building, on the District's website, and from the
designated coordinators.
District employees, supervisors and administrators must immediately report any complaints, reports, observations, or other information of
alleged discrimination to the designated coordinator, even if that District employee is investigating the alleged discrimination as part of the
District's student or employee disciplinary process, and provide the complainant with information for filing a complaint of discrimination,
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including a complaint form if requested, and contact information for the District's designated coordinator. If the District uses its disciplinary
procedures to investigate and resolve an alleged discrimination complaint, those disciplinary procedures will comply with the District's
standards for a prompt and equitable grievance procedure outlined in section B.2., below.
Under no circumstances will a person filing a complaint or grievance involving discrimination be retaliated against for filing the complaint or
grievance.
Multicultural Education BOE Policy No. 6370
Statement of Philosophy and Mission
The philosophy of the multicultural education program is that students will have improved ability to function as productive members of society when
provided with: (a) an understanding of diverse cultures and races, the manner in which the existence of diverse cultures and races have affected the
history of our Nation and the world, and of the contributions made by diverse cultures and races and (b) with the ability and skills to be sensitive
toward and to study, work and live successively with persons of diverse cultures and races.
The mission of the multicultural education program is to prepare students to: (a) value and respect their own culture and race and cultures and
races other than their own and (b) eliminate stereotypes and different treatment of others based on culture and race. The mission shall also
include preparing students to eliminate stereotypes and discrimination or harassment of others based on ethnicity, religion, gender,
socioeconomic status, age, or disability.
Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of 1973
The following is a description of the rights granted to qualifying students with disabilities under Section 504 of the Rehabilitation Act. The intent
of the law is to keep you fully informed concerning the decisions about your child and to inform you of your rights if you disagree with any of
these decisions. You have the right to:
1.
Have your child take part in, and receive benefits from, public education programs without discrimination because of his/her
disability.
2.
Have the school district advise you of your rights under federal law.
3.
Receive notice with respect to identification, evaluation or placement of your child.
4.
Have your child receive a free appropriate public education.
5.
Have your child receive services and be educated in facilities which are comparable to those provided to every student.
6.
Have evaluation, educational and placement decisions made based on a variety of information sources and by persons who know the
student and who are knowledgeable about the evaluation data and placement options.
7.
Have transportation provided to and from an alternative placement setting (if the setting is a program not operated by the district)
at no greater cost to you than would be incurred if the student were placed in a program operated by the district.
8.
Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities offered by the district.
9.
Examine all relevant records relating to decisions regarding your child’s identification, evaluation and placement.
10. Request mediation or an impartial due process hearing related to decisions or actions regarding your child’s identification,
evaluation, educational program or placement. (You and your child may take part in the hearing. Hearing requests are to be made to
the Superintendent).
11. File a local grievance.
Return to Learn From Cancer – BOE Policy No. 6286
The Superintendent or designee shall make available training on how to recognize that students who have been treated for pediatric cancer and
returned to school may need informal or formal accommodations, modifications of curriculum, and monitoring by medical or academic staff.
A 504 team meeting will be held, as appropriate, to develop individual return to learn accommodations and modifications.
Notice Concerning Designation of Law Enforcement Unit:
The District designates the Plattsmouth Police Department and the Cass County Sheriff Department as the District's “law enforcement unit”
for purposes of (1) enforcing any and all federal, state or local law, (2) maintaining the physical security and safety of the schools in the District,
and (3) maintaining safe and drug free schools.
Student Privacy Protection - Policy No. 5421
It is the policy of Plattsmouth Community Schools to develop and implement policies which protect the privacy of students in accordance with
applicable laws. The District’s policies in this regard include the following:
A.

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of Education or Third Parties
Parents shall have the right to inspect, upon the parent’s request, a survey created by and administered by either the United
States Department of Education or a third party (a group or person other than the District) before the survey is administered
or distributed by the school to the parent’s child.

B.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive
The District will require, for any survey of students which contain one or more matters deemed to be sensitive (see section
headed Definition of Surveys of Matters Deemed to be Sensitive), that suitable arrangements be made to protect student
privacy (that is, the name or other identifying information about a particular student). For such surveys, the District will
also follow the procedures set forth in the section entitled: Notification of and Right to Opt-Out of Specific Events.

C.

Right of Parents to Inspect Instructional Materials
Parents shall have the right to inspect, upon reasonable request, any instructional material used as part of the educational
curriculum for their child. Reasonable requests for inspection of instructional materials shall be granted within a
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reasonable period of time after the request is received. Parents shall not have the right to access academic tests or
academic assessments, as such are not within the meaning of the term instructional materials for purposes of this policy.
The procedures for making and granting a request to inspect instructional materials are as follows: the parent shall make
the request, with reasonable specificity, directly to the building principal. The building principal, within five school days,
shall consult with the teacher or other educator responsible for the curriculum materials. In the event the request can be
accommodated, the building principal shall make the materials available for inspection or review by the parent, at such
reasonable times and place as will not interfere with the educator’s intended use of the materials. In the event there is a
question as to the nature of the curriculum materials requested or as to whether the materials are required to be provided,
the building principal shall notify the parent of such concern, and assist the parent with forming a request which can
reasonably be accommodated. If the parent does not formulate such a request, and continues to desire certain curriculum
materials, the parent shall be asked to make their request to the Superintendent.
Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings
The general policy and practice of the District is to not administer physical examinations or screenings of students which
require advance notice or parent opt-out rights under the applicable federal laws, for the reason that the physical
examinations or screenings to be conducted by the District will usually fit into one of the following exceptions: (1) hearing,
vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or required by an applicable State
law; and (3) surveys administered to students in accordance with the Individuals with Disabilities Education Act. For
physical examinations or screenings which do not fit into the applicable exceptions, the District will follow the procedures
set forth in the section entitled: “Notification of and Right to Opt-Out of Specific Events.”

D.

E.

Protection of Student Privacy in Regard to Personal Information Collected from Students
The general policy and practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information. The District will make reasonable
arrangements to protect student privacy to the extent possible in the event of any such collection, disclosure, or use of
personal information.
Personal information for purposes of this policy means individually identifiable information about a student including: (1)
a student or parent’s first and last name, (2) home address, (3) telephone number, and (4) social security number. The term
personal information, for purposes of this policy, does not include information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, students or educational
institutions. This exception includes the following examples: (i) college or postsecondary education recruitment, or
military recruitment; (ii) book clubs, magazines, and programs providing access to low-cost literary products; (iii)
curriculum and instructional materials used by elementary schools and secondary schools; (iv) tests and assessments used
by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about student, or to generate other statistically useful data for the purpose of securing such tests
and assessments, and the subsequent analysis and public release of the aggregate data from such tests and assessments; (v)
the sale by student of products or services to raise funds for school-related or education-related activities; (vi) student
recognition programs.

F.

Parent Access to Instruments used in the Collection of Personal Information
While the general practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information, parents shall have
the right to inspect, upon reasonable request, any instrument which may be administered or distributed to a student
for such purposes. Reasonable requests for inspection shall be granted within a reasonable period of time after the
request is received.
The procedures for making and granting such a request are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal and shall identify the specific act and the school staff
member or program responsible for the collection, disclosure, or use of personal information from students for the
purpose of marketing that information. The building principal, within five school days, shall consult with the school
staff member or person responsible for the program which has been reported by the parent to be responsible for the
collection, disclosure, or use of personal information from students. In the event such collection, disclosure, or use
of personal information is occurring or there is a plan for such to occur, the building principal shall consult with the
Superintendent for determination of whether the action shall be allowed to continue. If not, the instrument for the
collection of personal information shall not be given to any students. If it is to be allowed, such instrument shall be
provided to the requesting parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy
The District shall provide parents with reasonable notice of the adoption or continued use of this policy and other policies related to the
student privacy. Such notice shall be given to parents of students enrolled in the District at least annually, at the beginning of the school
year, and within a reasonable period of time after any substantive change in such policies.
Notification to Parents of Dates of and Right to Opt-Out of Specific Events
The District shall directly notify the parents of the affected children, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when any of the following activities are scheduled, or are expected to be scheduled:
1.

The collection, disclosure, or use of personal information collected from students for the purpose of marketing or for
selling that information. (Note: the general practice of the District is to not engage in the collection, disclosure, or
use of personal information collected from students for the purpose of marketing or for selling that information).
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2.
3.

Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and this
policy; and
Any nonemergency, invasive physical examination or screening that is required as a condition of attendance;
administered by the school and scheduled by the school in advance; and not necessary to protect the immediate
health and safety of the student or of other students. (Note: the general practice of the District is to not engage in
physical examinations or screenings which require advance notice, for the reason that the physical examinations or
screenings to be conducted by the District will usually fit into one of the following exceptions to the advance notice
requirement and parent opt-out right: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or
screenings that are permitted or required by an applicable State law, and (3) surveys administered to students in
accordance with the Individuals with Disabilities Education Act).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the above listed activities. In the case of
a student of an appropriate age (that is, a student who has reached the age of 18, or a legally emancipated student), the notice and opt-out
right shall belong to the student.
Definition of Surveys of Matters Deemed to be Sensitive
Any survey containing one or more of the following matters shall be deemed to be Asensitive@ for purposes of this policy:
1.
political affiliations or beliefs of the student or the student=s parent;
2.
mental or psychological problems of the student or the student=s parent;
3.
sex behavior or attitudes;
4.
illegal, anti-social, self-incriminating or demeaning behavior;
5.
critical appraisals of other individuals with whom the student has close family relationships;
6.
legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers; or
7
Religious practices, affiliations, or beliefs of the students or the student=s parent;
8.
income (other than that required by law to determine eligibility for participation in a program or for receiving
financial assistance under such program).
Mental Health Assessment or Service
The District shall obtain informed consent from the parent of each child who is under 18 years of age to participate in any mental-health
assessment or service that is funded under the Every Student Succeeds Act (“ESSA”). Before obtaining the consent, the District shall
provide the parent written notice describing in detail such mental health assessment or service, including the purpose for such assessment
or service, the provider of such assessment or service, when such assessment or service will begin, and how long such assessment or
service may last.
Homeless Students Policy - Policy No. 5417
This School District will comply with the federal and state law related to homeless students.
A “homeless child” for purposes of this Policy is a child who lacks a fixed, regular, and adequate nighttime residence, as defined by
applicable federal and state law related to homeless students. An “unaccompanied youth” is a child who is not in the physical custody of
a parent or guardian.
1.

Homeless Coordinator: The District’s designated Homeless Coordinator is the Superintendent. The Homeless Coordinator
may delegate the specified duties as the Homeless Coordinator determines to be appropriate. The Homeless Coordinator
shall serve as the school liaison for homeless children and youth.
a.
Responsibilities. The responsibilities of the Homeless Coordinator are to assist with identification, enrollment, and
placement of homeless children and to provide staff development activities to all school personnel regarding the
educational rights and needs of homeless children and youth. The Homeless Coordinator shall ensure that: (1)
homeless children are identified by school personnel; (2) homeless children enroll in, and have a full and equal
opportunity to succeed in, school; (3) homeless children and their families receive educational service for which
they are eligible and referrals to health, dental, and mental health services and other appropriate services; (4) the
parents or guardians of homeless children are informed of the educational and related opportunities available to
their children and provided with meaningful opportunities to participate in the education of their children; (5)
public notice of the educational rights of homeless children is disseminated where such children receive services
under the federal homeless children laws, such as schools, family shelters, and soup kitchens; (6) enrollment
disputes are mediated in accordance with law; and (7) the parents or guardians of homeless children, and any
unaccompanied youth, are fully informed of transportation services available under law.
b.
Coordination. The Homeless Coordinator shall coordinate with State coordinators and community and school
personnel responsible for the provisions of education and related services to homeless children. Coordination
activities with area shelters and other homeless service providers are to be established by the Homeless
Coordinator.
c.
Financial. The Homeless Coordinator shall ensure that financial records are maintained to show expenditures are
for authorized activities. Title I, Part A homeless set-aside funds are also to be used for services for homeless
children. Materials and equipment purchased with grant funds are properly identified and inventoried.
d.
Program Activities. The Homeless Coordinator shall design program activities to meet the greatest need as
determined by the District and homeless service providers.
e.
Documentation. The Homeless Coordinator shall document the number of homeless children and youth receiving
services.
f.
Student Records. The Homeless Coordinator shall ensure that any record ordinarily kept related to students,
including immunization or medical records, academic records, birth certificates, guardianship records, and
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2.

3.

4.

5.

evaluations for special services or programs, are to be maintained so that the records of a homeless child are
available, in a timely fashion, when the child enters a new school or school district and in a manner consistent with
the Federal Education Rights and Privacy Act.
g.
Notice. The District shall annually inform school personnel, service providers, advocates working with homeless
families, parents and guardians of homeless children and youths, and homeless children and youths of the duties of
the Homeless Coordinator, and shall annually provide to NDE the identity of the District’s Homeless
Coordinator.
Enrollment of and Services to Homeless Children:
The enrollment and placement of homeless children shall be in
compliance with federal and state law.
a.
Enrollment. A homeless child shall be immediately enrolled even if the child is unable to produce records normally
required for enrollment. Lack of previous school records, immunization and medical records, birth certificate, or
other documentation from the previous school will not delay the enrollment of a homeless child or youth.
Guardianship issues, uniform or dress code requirements, and residency requirements will not be obstacles to
delay or deny enrollment. The District may nonetheless require the parent or guardian of the homeless child to
submit contact information.
b.
Obtaining Records. The District shall immediately contact the school last attended by the homeless child to obtain
relevant academic and other records. If the homeless child needs to obtain immunizations or medical records, the
District shall immediately refer the parent or guardian of the homeless child to the Homeless Coordinator, who
shall assist in obtaining necessary immunizations or medical records.
c.
Placement. Placement decisions for a homeless child shall be made according to the District’s determination of the
child’s best interests.
i.
The placement shall be at either:
1.
The child’s “school of origin” which is the school that the child attended when permanently
housed or the school in which the child was last enrolled; or
2.
The school of the attendance area in which the child is actually living.
ii.
If placed in the school of origin, the placement shall continue for the duration of the child’s
homelessness. If the child becomes permanently housed (no longer homeless) during the school
year, the placement in the school of origin will be continued for the remainder of that school year.
iii.
To the extent feasible the placement shall be in the school of origin except when such is contrary to
the wishes of the homeless child’s parent or legal guardian. If the placement is not in the school of
origin or a school requested by the homeless child’s parent or legal guardian, the District shall
provide a written explanation of the placement decision and a statement of appeal rights to the
parent or guardian.
iv.
If the homeless child is an unaccompanied youth, the Homeless Coordinator shall assist in the
placement decision, consider the views of the unaccompanied youth, and provide the unaccompanied
youth with notice of the right to appeal.
v.
The grade placement for the homeless child will be the appropriate grade level as determined by the
building principal or designee using the same procedures that are used for placing non-homeless
children attending that school.
Educational Services and Stigmatization or Segregation: It is the District’s policy that homeless children not be stigmatized or
segregated on the basis of their status as homeless. Homeless children will be provided the same free, appropriate public
education as other students. Homeless students will be provided services comparable to services offered to other students in
the school in which the homeless child has been placed, including the following: transportation services, educational services
for which the student meets the eligibility criteria, such as services provided under Title I, educational programs for children
with disabilities, and educational programs for students with limited English proficiency, programs in vocational and technical
education, programs for gifted and talented students, and school nutrition programs.
Transportation: Transportation will be provided to homeless students, to the extent required by law.
a.
Comparable Service. Transportation will be provided to a homeless student comparable to that provided to
students who are not homeless.
b.
School of Origin. When the homeless student attends the school of origin, transportation will be provided to and
from the school of origin upon request of the parent or guardian of the homeless child, or upon request of the
Homeless Coordinator in the case of an unaccompanied youth. If the homeless child relocates out of the District
but continues to be enrolled in this School District based on it being the school of origin, this School District will
negotiate with the school district in which the child is residing to develop a method to apportion the responsibility
and costs for providing the child with transportation to and from the school of origin. If agreement is not reached,
the responsibility and cost for transportation shall be shared equally.
c.
Eliminate Barriers. Transportation will be provided when necessary to eliminate barriers to school enrollment and
the retention of students experiencing homelessness.
Dispute Resolution Process. The process to resolve disputes concerning the enrollment or placement of a child or youth
experiencing homelessness is as follows:
a.
The child and the parent, guardian or other person having legal or actual charge or control of the child shall be
referred to the Homeless Coordinator. The Homeless Coordinator shall carry out the dispute resolution process
as expeditiously as possible after receiving notice of the dispute within not less than thirty (30) calendar days. The
dispute resolution process is as follows:
i.
The child or parent/guardian will notify the Homeless Coordinator. The District’s Dispute
Resolution Form shall be used if such is available.
ii.
When it is determined that additional information would be helpful, the Homeless Coordinator will
schedule a meeting within 10 days, or such time as practicable, at which the child and
parent/guardian will be given the opportunity to provide information in support of their position.
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iii.

6.

The Homeless Coordinator will contact school officials and others as determined appropriate to
obtain information to corroborate the information provided in support of the positions of the child
and parent/guardian and the District.
iv.
The Homeless Coordinator will provide a written response and explanation of a decision regarding
the dispute within 30 calendar days after receiving the dispute statement.
v.
The written response and explanation of the decision will include a notice of the right to appeal
using the appeal process provided for in the Nebraska Department of Education Rule 19.
b.
In the case of an unaccompanied youth, the District liaison will ensure that the youth is enrolled immediately in
the school in which enrollment is sought pending resolution of the dispute;
c.
The District will ensure the immediate enrollment of the child in the school in which enrollment is sought pending
resolution of the dispute; and
d.
The District’s written response will include a notice of the right to appeal as provided in Nebraska Department of
Education Rule 19, Section 005.03.
Right to Appeal.
a.
Any parent, guardian or other person having legal or actual charge or control of a homeless child or youth or an
unaccompanied youth that is dissatisfied with the decision of the District after the dispute resolution process may
file a written appeal with the Nebraska Commissioner of Education within thirty (30) calendar days of receipt of
the decision. Refer to NDE, Rule 19, Section 005.03 for further details.
b.
A party may appeal the decision of the Commissioner or designee by filing a Petition with the State Board of
Education within thirty (30) calendar days of the receipt of the decision. Refer to NDE, Rule 19, Section 005.03C
for further details.

Breakfast and Lunch Programs
The District has agreed to participate in the National School Lunch Program and accepts responsibility for providing free and reduced
price meals to eligible children in the schools under its jurisdiction. The District provides the United States Department of Agriculture’s
required nondiscrimination statement:
Non-Discrimination Statement for Meal Programs:
The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the
bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital
status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program,
or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all
prohibited bases will apply to all programs and/or employment activities.)
If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form.
You may also write a letter containing all the information requested in the form. Send your completed complaint form or letter to us by
mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 202509410, by fax (202) 690-7442 or email at program.intake@usda.gov
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 8778339 or (800) 845-6136 (Spanish).
USDA is an equal opportunity provider and employer.
As stated above, all protected bases do not apply to all programs. The first six protected bases of race, color, national origin, age,
disability and sex are the six protected bases for all applicants and recipients of the Child Nutrition Programs.
The school food authority assures the State Department of Education that the school system will uniformly implement the following
policy to determine children's eligibility for free and reduced price meals in all National School Lunch Programs. In fulfilling its
responsibilities the school food authority:
1.
2.
3.

4.
5.

Agrees to serve meals free to children from families whose income meets eligibility guidelines.
Agrees to serve meals at a reduced price to children from families whose income falls between free meal scale and the
poverty guidelines.
Agrees to provide these benefits to any child whose family’s income falls within the criteria in Attachment A after
deductions are made for the following special hardship conditions which could not reasonably be anticipated or
controlled by the household: Unusually high medical expenses; shelter costs in excess of 30 percent of reported
income; special education expenses due to the mental or physical condition of a child; disaster or casualty losses.
In addition, agrees to provide these benefits to children from families who are experiencing strikes, layoffs and
unemployment which cause the family income to fall within the criteria set forth in federal guidelines.
Agrees there will be no physical segregation of, nor any other discrimination against, any child because of his inability
to pay the full price of the meal. The names of the children eligible to receive free and reduced price meals shall not
be published, posted or announced in any manner and there shall be no overt identification of any such children by use
of special tokens or tickets or any other means. Further assurance is given that children eligible for free or reduced
price meals shall not be required to: Work for their meals; use a separate lunch room; go through a separate serving
line; enter the lunchroom through a separate entrance; eat meals at a different time; or eat a meal different from the
one sold to children paying the full price.
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6.
7.

•
•
•
•
•
•
•
•
8.
9.

Agrees in the operation of child nutrition programs, no child shall be discriminated against because of race, sex, color,
or national origin.
Agrees to establish and use a fair hearing procedure for parental appeals to the school's decisions on applications and
for school officials' challenges to the correctness of information contained in an application or to be continued
eligibility of any child for free or reduced price meals. During the appeal and hearing the child will continue to receive
free or reduced priced meals. A record of all such appeals and challenges and their dispositions shall be retained for
three (3) years. Prior to initiating the hearing procedures, the parent or local school official may request a conference
to provide an opportunity for the parent and school official to discuss the situation, present information, and obtain an
explanation of data submitted in the application and decisions rendered. Such a conference shall not in any way
prejudice or diminish the right to a fair hearing. The hearing procedure shall provide the following:
A publicly-announced, simple method for making an oral or written request for a hearing.
An opportunity to be assisted or represented by an attorney or other person.
An opportunity to examine, prior to and during the hearing, the documents and records presented to support the
decision under appeal.
Reasonable promptness and convenience in scheduling a hearing and adequate notice as to the time and place of the
hearing.
An opportunity to present oral or documentary evidence and arguments supporting a position without undue
interference.
An opportunity to question or refute any testimony or other evidence and to confront and cross-examine any adverse
witnesses.
The hearing be conducted and the decision made by a hearing official who did not participate in the decision under
appeal or in any previous conference.
The parties concerned and any designated representative thereof be notified in writing of the decision of the hearing
official.
Agrees to designate the Superintendent to review applications and make determinations of eligibility. This official will
use the criteria outlined in this policy to determine which individual children are eligible for free or reduced price
meals.
Agrees to develop and send to each child's parent or guardian a letter as outlined by State Department of Education
including an application form for free or reduced price meals at the beginning of each school year. Applications may be
filed at any time during the year. All children from a family will receive the same benefits.

The following information will be available in the office of the Superintendent:
●
Eligibility criteria for free and reduced meals
●
Parent letter and application
●
Public release
●
Collection procedures
Student Privacy Protection – BOE Policy #5421
It is the policy of Plattsmouth Community School District to develop and implement policies which protect the privacy of students in
accordance with applicable laws. The District’s policies in this regard include the following:
A.

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of Education or Third
Parties
Parents shall have the right to inspect, upon the parent=s request, a survey created by and administered by either the
United States Department of Education or a third party (a group or person other than the District) before the survey is
administered or distributed by the school to the parent’s child.

B.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive
The District will require, for any survey of students which contain one or more matters deemed to be sensitive (see
section headed Definition of Surveys of Matters Deemed to be Sensitive), that suitable arrangements be made to protect
student privacy (that is, the name or other identifying information about a particular student). For such surveys, the
District will also follow the procedures set forth in the section entitled: Notification of and Right to Opt-Out of Specific
Events.

C.

Right of Parents to Inspect Instructional Materials
Parents shall have the right to inspect, upon reasonable request, any instructional material used as part of the educational
curriculum for their child. Reasonable requests for inspection of instructional materials shall be granted within a
reasonable period of time after the request is received. Parents shall not have the right to access academic tests or
academic assessments, as such are not within the meaning of the term instructional materials for purposes of this policy.
The procedures for making and granting a request to inspect instructional materials are as follows: the parent shall make
the request, with reasonable specificity, directly to the building principal. The building principal, within five school days,
shall consult with the teacher or other educator responsible for the curriculum materials. In the event the request can
be accommodated, the building principal shall make the materials available for inspection or review by the parent, at such
reasonable times and place as will not interfere with the educator=s intended use of the materials. In the event there is a
question as to the nature of the curriculum materials requested or as to whether the materials are required to be
provided, the building principal shall notify the parent of such concern, and assist the parent with forming a request which
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can reasonably be accommodated. If the parent does not formulate such a request, and continues to desire certain
curriculum materials, the parent shall be asked to make their request to the Superintendent.
D.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings
The general policy and practice of the District is to not administer physical examinations or screenings of students which
require advance notice or parent opt-out rights under the applicable federal laws, for the reason that the physical
examinations or screenings to be conducted by the District will usually fit into one of the following exceptions: (1)
hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or required by an
applicable State law; and (3) surveys administered to students in accordance with the Individuals with Disabilities
Education Act. For physical examinations or screenings which do not fit into the applicable exceptions, the District will
follow the procedures set forth in the section entitled: ANotification of and Right to Opt-Out of Specific Events.@

E.

Protection of Student Privacy in Regard to Personal Information Collected from Students
The general policy and practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information. The District will make
reasonable arrangements to protect student privacy to the extent possible in the event of any such collection, disclosure,
or use of personal information.
Personal information for purposes of this policy means individually identifiable information about a student including: (1) a
student or parent=s first and last name, (2) home address, (3) telephone number, and (4) social security number. The
term personal information, for purposes of this policy, does not include information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or
educational institutions. This exception includes the following examples: (i) college or postsecondary education
recruitment, or military recruitment; (ii) book clubs, magazines, and programs providing access to low-cost literary
products; (iii) curriculum and instructional materials used by elementary schools and secondary schools; (iv) tests and
assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about student, or to generate other statistically useful data for the purpose of
securing such tests and assessments, and the subsequent analysis and public release of the aggregate data from such tests
and assessments; (v) the sale by student of products or services to raise funds for school-related or education-related
activities; (vi) student recognition programs.

F.

Parent Access to Instruments used in the Collection of Personal Information
While the general practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information, parents shall have the right to
inspect, upon reasonable request, any instrument which may be administered or distributed to a student for such
purposes. Reasonable requests for inspection shall be granted within a reasonable period of time after the request is
received.
The procedures for making and granting such a request are as follows: the parent shall make the request, with reasonable
specificity, directly to the building principal and shall identify the specific act and the school staff member or program
responsible for the collection, disclosure, or use of personal information from students for the purpose of marketing that
information. The building principal, within five school days, shall consult with the school staff member or person
responsible for the program which has been reported by the parent to be responsible for the collection, disclosure, or
use of personal information from students. In the event such collection, disclosure, or use of personal information is
occurring or there is a plan for such to occur, the building principal shall consult with the Superintendent for
determination of whether the action shall be allowed to continue. If not, the instrument for the collection of personal
information shall not be given to any students. If it is to be allowed, such instrument shall be provided to the requesting
parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy
The District shall provide parents with reasonable notice of the adoption or continued use of this policy and other policies related to the
student privacy. Such notice shall be given to parents of students enrolled in the District at least annually, at the beginning of the school year,
and within a reasonable period of time after any substantive change in such policies.
Notification to Parents of Dates of and Right to Opt-Out of Specific Events
The District shall directly notify the parents of the affected children, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when any of the following activities are scheduled, or are expected to be scheduled:
1.

The collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that
information. (Note: the general practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information);

2.

Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and this policy; and

3.

Any nonemergency, invasive physical examination or screening that is required as a condition of attendance; administered by the
school and scheduled by the school in advance; and not necessary to protect the immediate health and safety of the student or of
other students. (Note: the general practice of the District is to not engage in physical examinations or screenings which require
advance notice, for the reason that the physical examinations or screenings to be conducted by the District will usually fit into one
of the following exceptions to the advance notice requirement and parent opt-out right: (1) hearing, vision, or scoliosis screenings;
(2) physical examinations or screenings that are permitted or required by an applicable State law, and (3) surveys administered to
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students in accordance with the Individuals with Disabilities Education Act).
Parents shall be offered an opportunity in advance to opt their child out of participation in any of the above listed activities. In the case of a
student of an appropriate age (that is, a student who has reached the age of 18, or a legally emancipated student), the notice and opt-out right
shall belong to the student.
Definition of Surveys of Matters Deemed to be Sensitive
Any survey containing one or more of the following matters shall be deemed to be Asensitive@ for purposes of this policy:
1.
political affiliations or beliefs of the student or the student’s parent;
2.
mental or psychological problems of the student or the student’s parent;
3.
sex behavior or attitudes;
4.
illegal, anti-social, self-incriminating or demeaning behavior;
5.
critical appraisals of other individuals with whom the student has close family relationships;
6.
legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers; or
7.
Religious practices, affiliations, or beliefs of the students or the student’s parent;
8.
income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance
under such program).
Mental Health Assessment or Service
The District shall obtain informed consent from the parent of each child who is under 18 years of age to participate in any mental-health
assessment or service that is funded under the Every Student Succeeds Act (“ESSA”). Before obtaining the consent, the District shall provide
the parent written notice describing in detail such mental health assessment or service, including the purpose for such assessment or service,
the provider of such assessment or service, when such assessment or service will begin, and how long such assessment or service may last.
Confidentiality of Student Records. BOE Policy No. 5202
Student files and other education records shall not be released or divulged except in compliance with state and federal law.
School officials may have access to only those education records in which they have a legitimate educational interest, unless the parent has
given written and dated consent for the access. A school official who violates this restriction shall be subject to disciplinary action up to and
including termination.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional
responsibility and effectively provide the function or service for which they are responsible.
A school official for purposes of access to education records is a person employed by the District as an administrator, supervisor, instructor or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the school board; a person or
company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical consultant or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee or assisting another school official in
performing his or her tasks.
To the extent permitted by law, contractors, consultants and volunteers may be permitted to have access to education records where they are
performing a function or service that would otherwise be done by a school employee. Their access is limited to education records in which
they have a legitimate educational interest; which means records needed to effectively provide the function or service for which they are
responsible.
Student and Parent Access to Student Records.
A parent or guardian of a student or former student, and a student or former student who is eighteen (18) years of age or older, shall be given
the opportunity upon request to inspect and review the education records of the student or former student. Non-custodial parents will be
provided full and equal access to the education records of his or her child unless there is a court order to the contrary.
Maintenance and Destruction.
Student files or records shall be so maintained so as to separate academic and disciplinary matters. All disciplinary material in a student’s file
shall be removed and destroyed after the student’s continuous absence from the school for a period of three (3) years.
Amendment of Student Records.
Parents and eligible students (a student who has reached 18 years of age or is attending an institution of postsecondary education) have the
right to challenge any information contained in the records that they believe is inaccurate, misleading or violates the privacy rights of the
student. Such a challenge may be made by making a written request to the Principal to amend the records. If a decision is made not to
amend the education records in accordance with the request, the Principal shall so inform the parents of the student and the Superintendent.
The parent shall be advised of the right to a hearing.
If a hearing is requested, the Superintendent shall conduct a hearing (or delegate the role to another school official who does not have a direct
interest in the outcome of the hearing) and provide the parent or eligible student a full and fair opportunity to present evidence relevant to the
issues raised in conformance with applicable law.
Safe Pupil Transportation Plan -- Policy No. 5306
This Safe Pupil Transportation Plan sets forth the District’s plan for providing safe transportation to students being transported in pupil
transportation vehicles.
1.
Weapons- Upon becoming aware of a weapon aboard a pupil transportation vehicle, the driver will make every attempt to:
A. Radio transportation dispatch and notify them of the situation if possible. If not possible, the driver will make every attempt
to telephone dispatch from a cellular telephone or from the nearest safe haven location. Examples of a safe haven include, but
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are not limited to, any school building site, emergency service station (law enforcement or fire department), community
service agency, etc.
B. Pull vehicle over to safe and secure area.
C. Confiscate weapon (if it doesn’t jeopardize student or driver safety).
D. Give description of weapon and participating parties to dispatch.
E.
Dispatch will immediately notify appropriate law enforcement agencies and school administration.
2.
Pupil behavior- Students are expected to follow student conduct rules while in a pupil transportation vehicle. The pupil
transportation driver is responsible for controlling behavior which affects safety and for reporting rule violations to school administration. In
the event a student’s behavior jeopardizes safety, the driver will make every attempt to:
A.
B.
C.
D.
E.

First seek to resolve incident through discussion with the student(s) involved.
Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
Activate emergency flashers.
Bring vehicle to a safe stop. Seek to resolve the incident, using physical force only as necessary to protect students or yourself.
Report and document discipline problems to the school administrator on a Bus Conduct Report/Incident Form.

3.
Terrorist threats- A person commits a terroristic threat if the person threatens to commit a crime of violence with the intent
to terrorize another or with the intent of causing evacuation of a building, place of assembly or facility of public transportation or in reckless
disregard of the risk of causing such terror or evacuation. Upon becoming aware of a terroristic threat relating to a pupil transportation vehicle,
the driver will make every attempt to:
A. Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
B. Make every attempt to keep passengers calm (this may mean complying with the terrorist).
C. Dispatch will immediately notify appropriate law enforcement agencies and school administration.
D. Driver should wait for instructions from dispatch if possible.
4.
Severe weather- Upon becoming aware of severe weather while aboard a pupil transportation vehicle, the driver will make
every attempt to:
A.

Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
B. Return to the school if less than five minutes away and follow the directions of the school administrator.
C. If more than five minutes away from school, go to the nearest school and follow the directions of the school administrator.
D. If more than five minutes away from the nearest school or there is immediate danger, get to the nearest basement or
underground shelter with all students.
E.
If there is no shelter and there is immediate danger the driver and passengers are to follow evacuation procedures and get
everyone off the vehicle into the nearest ditch or culvert at least 100 feet away from the vehicle.
5.
Hazardous materials-Upon becoming aware of a hazardous material aboard a pupil transportation vehicle, the driver will make
every attempt to:
A. Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
B. Pull vehicle over to safe and secure area.
C. Give description of hazardous materials in question to dispatch.
D. Dispatch will immediately notify appropriate law enforcement and school administration.
E.
Driver should wait for instructions from dispatch if possible.
6.
Medical emergencies- Upon becoming aware of a medical emergency aboard a pupil transportation vehicle, the driver will make
every attempt to:
A. Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
B. Dispatch will immediately notify appropriate medical agencies and school administration.
C. Driver should follow instructions from dispatch, school officials, and parents when such information can be obtained quickly
enough. If not available, follow emergency first aid procedures.
D. Only if necessary, the driver should move passengers only enough to get them out of danger of traffic or fire. If moved, the
driver and aide are to keep them where placed until a medical agency arrives, unless a parent has taken charge of their child.
E.
Driver should try to keep student passengers as calm as possible.
7.
Procedures in the event of mechanical breakdowns of the vehicle- Upon becoming aware of a mechanical
breakdown aboard a Pupil transportation vehicle, the driver will make every attempt to:
A.
B.

Pull vehicle over to safe and secure area if possible
Radio transportation dispatch and notify them of situation if possible. If not possible, the driver will make every attempt to
telephone dispatch from a cellular telephone or from the nearest safe haven location.
C. Activate emergency flashers and place warning flares/reflectors in accordance with safety guidelines, if not in secure area.
D. Driver should try to keep student passengers as calm as possible.
E.
Dispatch will arrange for assistance and a relief vehicle if needed.
8.
Procedures in the event the drop-off location is uncertain or appears unsafe to leave students. In the event
the drop-off location is uncertain or appears unsafe to leave students, the driver will make every attempt to:
A. Radio transportation or otherwise communicate with dispatch to notify them of the situation if possible.
B. Release children only if an adult responsible for the children is present. If not, keep children who are to be released in the
vehicle, continue with route, and return children who were to be released to the school.
C. Dispatch will notify appropriate law enforcement agencies and school administration if appropriate given the circumstances.
9.
Documentation under Safe Pupil Transportation Plan. Each pupil transportation driver is required to complete and
submit to the school administration a bus conduct report or incident report involving the pupil transportation vehicle operated by the driver or
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any pupils transported in it. Documentation is to include the occurrence of any of the following events: weapons, student behavior which
affects safety, terroristic threats, severe weather, hazardous materials, or medical emergencies. Documentation of such events shall be
completed and submitted as soon as practicable after the incident.
10.
Transportation of Unsafe Items. Drivers shall not permit pupil transportation vehicles to transport any items, animals,
materials, weapons or look-a-like weapons or equipment which in any way would endanger the lives, health or safety of the children or other
passengers and the driver. Look-a-like weapons associated with a school sponsored or approved activity may be transported only with written
permission of a school administrator. Any items that would break or could produce injury if tossed about inside the pupil transportation
vehicle when involved in an accident or sudden stop shall be secured.
11.
Supplemental Information. A copy of this plan shall be placed in each pupil transportation vehicle, kept at each school building,
and made available upon request. Supplemental information with respect to operational and procedural guidelines used to administer this plan
can be found in the District’s safety and security plan adopted pursuant to 92 NAC10 and in the Nebraska Department of Education Pupil
Transportation Guide.
Anti-discrimination – Policy No. 1200
The policy of Plattsmouth Community Schools is to not discriminate on the basis of sex, disability, race, color, religion, veteran status, national
or ethnic origin, marital status, pregnancy, childbirth or related medical condition, or other protected status in admission or access to, or
treatment with regard to employment or with regard to its programs and activities.
Plattsmouth Community Schools and its staff shall comply with all state and federal laws prohibiting discrimination. The Board of Plattsmouth
Community Schools intends to take any necessary measures to assure compliance with such laws against any prohibited form of discrimination
and directs its staff to take all actions necessary to meet this objective.
The Superintendent shall be the Coordinator for anti-discrimination laws (including Title VI, Title IX; the Americans with Disabilities Act of
1990 (ADA), and Section 504 of the Rehabilitation Act of 1973 (Section 504)) and complaints or concerns involving discrimination or
compliance with those laws should be addressed to said Coordinator.
Tobacco Policy BOE Policy No. 1120
Plattsmouth Community Schools are tobacco free.
The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking shall also be prohibited in any area where
school staff, students or members of the public may be present or may be affected by smoke, including without limitation the stands and
bleachers of outdoor athletic fields and near the entry of school buildings. For purposes of this policy, tobacco means any tobacco product
(including but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), alternative nicotine products,
tobacco product look-alikes, and products intended to replicate tobacco products either by appearance or effect.
Drug and Substance Use and Prevention – Policy No. 5104
Drug-Free Schools
The District shall implement regulations and practices which will ensure compliance with the Drug-Free Schools and Communities Act and all
regulations and rules promulgated pursuant thereto. The District’s safe and drug-free schools program is established in accordance with
principles of effectiveness as required by law to respond to such harmful effects.
Education and Prevention
The District promotes comprehensive, age appropriate, developmentally based drug and alcohol education and prevention programs, which will
include in the curriculum the teaching of both proper and incorrect use of drugs and alcohol for all students in all grades of this School District.
Further, the District will have proper in-service orientation and training for all employed staff.
Standards of Conduct; Notice to Students and Parents
Students are to be provided a copy of the standards of conduct for student behavior in the District which prohibit the unlawful possession, use,
or distribution of illicit drugs and alcohol on school premises or as a part of any of the school's activities. It shall be the further policy of the
District to keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that may be taken for violations of such
standards of conduct. The receipt shall be signed by both student and parent or guardian and returned to the respective Principal. It shall
contain in prominent letters the following language:
"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT OR GUARDIAN OF A STUDENT
ATTENDING PLATTSMOUTH COMMUNITY SCHOOLS HAVE RECEIVED NOTICE OF THE STANDARDS OF
CONDUCT OF THIS DISTRICT EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION
AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL ON
SCHOOL PREMISES OR AS A PART OF ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY
OR ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED TO YOU PURSUANT TO P.L. 101-226
AND 34 C.F.R. PART 86, BOTH FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN ANY FEDERAL
FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS RECEIPT ACKNOWLEDGES THAT YOU AND YOUR
CHILD OR CHILDREN WHO ARE STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND THE
DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF
ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF THE SCHOOL'S ACTIVITIES AS
HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE STANDARDS IS MANDATORY. ANY NONCOMPLIANCE WITH THESE STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING TAKEN
AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE STANDARDS."
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Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and Drug-Free Schools
and Communities Laws and Regulations
Students are to be provided an age appropriate, developmentally based drug and alcohol education and prevention program. The program
educates on the adverse effects of the use of illicit drugs and alcohol, with the primary objective being the prevention of illicit drug and alcohol
use by students.
Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs
Students are to be provided information concerning available drug and alcohol counseling, rehabilitation, and re-entry programs within sixty
miles of the administrative offices of the District or, where no such services are found, within the State of Nebraska. Information concerning
such resources shall be presented to all of the students of the District upon request by the counselor.
In the event of disciplinary proceedings against any student for any District policy pertaining to the prohibition against the unlawful possession,
use, or distribution of illicit drugs and alcohol, appropriate school personnel shall confer with any such student and his or her parents or
guardian concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that appropriate school personnel shall
consider to be of benefit to any such student and his or her parent or parents or guardian.
Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw
Parents will be notified that, if upon receipt of information regarding the content of safe and drug free school programs and activities other than
classroom instruction a parent objects to the participation of their child in such programs and activities, the parent may notify the School
District of such objection in writing. Upon the receipt of such notice the student will be withdrawn from the program or activity to which
parental objection has been made.
Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit Drugs, Alcohol or
Tobacco.
These standards are in addition to standards of student conduct elsewhere adopted by board policy or administrative regulation. The District’s
standards prohibit the possession, use, or distribution of illicit drugs, alcohol or tobacco on school premises, in school vehicles, or as a part of
any of the school's activities on or off school premises. Conduct prohibited at places and activities as hereinabove described shall include, but
not be limited to, the following:
1.
2.
3.
4.
5.
6.

Possession, use distribution or being under the influence of any controlled substance, including but not limited to
marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant.
Possession of any prescription drug in an unlawful fashion.
Possession, use, distribution or being under the influence of alcohol.
Possession, use, distribution, or being under the influence of any abusable glue or aerosol paint or any other chemical
substance for inhalation, including but not limited to lighter fluid, whiteout, and reproduction fluid, when such activity
constitutes a substantial interference with school purposes.
Possession, use, or distribution of any look-alike drug or look-alike controlled substance when such activity constitutes a
substantial interference with school purposes.
Possession, use or distribution of any tobacco product.

Disciplinary Sanctions
Violation of any of the above prohibited acts will result in disciplinary sanction being taken within the bounds of applicable law, up to and
including short term suspension, long term suspension, expulsion, and referral to appropriate authorities for criminal prosecution. In particular,
students should be aware that:
1.
2.
3.
4.
5.
6.

Violation of these standards may result in suspension or expulsion.
Prohibited substances will be confiscated and turned over to law enforcement authorities.
The student may be referred for counseling or treatment.
Parents or legal guardian will be notified.
Law enforcement will be notified.
If it appears there is imminent danger to the student, other students, school personnel, or students involved, emergency
medical services will be contacted.

Intervention
The [Name] Public School District does not have the authority or responsibility to make medical or health determinations regarding chemical
dependency. However, when observed behavior indicates that a problem exists which may affect the student's ability to learn or function in
the educational climate or activity, the school then has the right and responsibility to refer the student for a formal chemical dependency
diagnosis based on behavior observed by school staff. The school will issue a statement to all students and employed staff that the use of illicit
drugs and the unlawful possession and use of alcohol is wrong and harmful. The school shall make available to students and employed staff
information about any drug and alcohol counseling, and rehabilitation and re-entry programs, which are available to students.
Administration
The administration is authorized to adopt such administrative rules, regulations or practices necessary to properly implement this policy. Such
regulations, rules or practices may vary the procedures set forth herein to the extent necessary to fit the circumstances of an individual
situation. Such rules, regulations and practices may include administrative forms, such as checklists to be used by staff to record observed
behavior and to determine the proper plan of action.
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